AaMuHuCcTpauus MACHHKOBCKOI0 palioHAa
ITOCTAHOBJIEHUE

2026 . Ne c. Yanteipb

O0 yrBepxIeHUN AIMUHUCTPATHBHOIO PErJIaMeHTa NMPeJ0CTABICHUSs
MYHUIMIAJIBHOH yeayru « AnpopmanuonHoe odecnieyeHue GU3NIeCKuX
U IOPUAUYECKHUX JIMI HA OCHOBE JOKYMEHTOB APXHUBHOIO0 (poHIA
Poccuiickoit @enepanuu U APpyrux apXuBHBIX JOKYMEHTOB»

Bo wucnonnenue ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHW3allid TPEIAOCTABICHUS TOCYJAAPCTBEHHBIX M MYHUITUIIATBHBIX YCIyT»,
MOCTaHOBJICHUs] AIMUHUCTpaun MscHuKoBcKoro paitoHa ot 20.09.2024 Ne 1049
«O mopsiake pa3pabOTKM W YTBEPKACHUS AIMUHUCTpanuedl MICHHUKOBCKOTO
paiioHa aIMUHUCTPATUBHBIX PETIAMEHTOB MPEI0CTABICHUS MYHUIIUIATBHBIX YCITYT
U TPOBEICHMUS DKCIEPTH3bl IIPOCKTOB  aJIMUHUCTPATUBHBIX PETIAMEHTOB
MPEAOCTaBICHNUS MYHMIIMIAIBHBIX YCIAyr» AJIMHHHCTpaus MSICHUKOBCKOTO
paiioHa

ITIOCTAaHOBJIACT:

1. YTBepauthb aMUHUCTPATUBHBIN peryiaMeHT MPEeI0CTaBIECHUS
MyHUIMNanbHOU ycinyru «MHpopMmanronHoe oOecriedyeHue (U3HYECKUX U
IOPUIMYECKUX JIMI Ha OCHOBE JOKYMEHTOB ApxuBHOro (onga Poccuiickoit
denepauuu U APyrux apXUBHBIX JOKYMEHTOB) COTJIACHO MPHUIIOKEHUIO.

2. [TocranoBnenuss AamMuHucTpanu MsICHUKOBCKOTo paiiona ot 22.10.2019
Ne 1182 «O6 yTBep)KIEeHUU ATMUHUCTPATUBHOTO pErjaMeHTa MPEeIOCTaBICHUS
MyHUIUNanbHOU  yenyrun  «MHpopManmonHoe obOecnieueHne (QU3UYECKUX U
IOPUMYECKUX JIUII Ha OCHOBE JOKYMEHTOB ApxuBHOro (onma Poccuiickoit
denepaluu U Apyrux apXuBHBIX JOKYMEHTOBY, 0T 04.09.2024 Ne 979 «O BHeceHuu
W3MEHEHHS B IIOCTAaHOBJIEHWE AJIMUHUCTpALMA MSICHUKOBCKOTO paioHa OT
22.10.2019 Ne 1182» npu3HaTh yTpaTUBLIUMU CUITY.

3. Hacrosimiee nmoctaHoBiI€HUE BCTYMAET B CUIIY CO JHSA €ro OpUIMaIbLHOrO
OMyOJIMKOBAHUS.

4. KoHTpoJIb 32 UCTIOJTHEHUEM MTOCTAHOBJICHUS BO3JIOKHUTH HA YIIPABJISIIOLIETO
nenaMu AnMuHucTpanuu MsICHUKOBCKOro paiioHa bapambsn T.A.

['maBa AaMuHUCTpauuu
MSICHUKOBCKOTO paiioHa A.M. TopnymxusiH



[Ipunoxenue
K IIOCTaHOBJIEHUIO
AJIMUHHCTpaluu
MSICHUKOBCKOTO pailoHa
or 2026 Ne

AﬂMI/IHI/ICTPATI/IBHI)Iﬁ PEIJIAMEHT
NMPeA0CTABJICHUSI MYHUIMNIAJIBbHOU yeayru « Mudopmanuonnoe
o0ecrieueHre GU3NIECKUX U OPUAUYECKHUX JIMI HA OCHOBE
AOKYMEHTOB ApXuBHOro (poHaa Poccuiickoit @eaepauuu u
APYTrUX ApXUBHBIX JOKYMEHTOB»

Paszgea 1. O0mue mosiokeHus

AJMUHHCTPAaTUBHBIN PErJIAMEHT IPENOCTABICHUS MYHUIMIAIBHOW YCIyTH
«MHpopmanonHoe obecrnieueHue (PU3NMUECKUX U IOPUIAMYECKHUX JIHMI Ha OCHOBE
JNOKYMEHTOB ApxuBHOro ¢onga Poccuiickoit @exnepan U IpyruxX apXUBHBIX
JOKYMEHTOB» (nanee — PeriameHt) pa3paOoTaH B LEISX MOBBIILIEHUS KaueCcTBa
IIPEJOCTABICHUA M  JOCTYNHOCTH MYHULMNAJIBHOM YCIyIM M CO3JaHUs
KOM(OPTHBIX YCIOBHM JUIsl TOJIb30BATENEH NP €€ MOTYUESHHH.

PernameHnT omnpenenser mopsiAoK, CPOKH U MOCIEI0BATEIBHOCTh EUCTBUN
IpU MPEAOCTABICHUN MYHUIMNAIbHOU ycnyru «MHpopMannonHoe obecrieueHue
bu3MYEeCKUX M IOPUAMYECKUX JIMI HAa OCHOBE JOKYMEHTOB ApXHBHOro (oHaa
Poccniickont @enepanuu u Apyrux apXuBHBIX JOKYMEHTOBY.

1.1. IpeameT peryJMpoBaHus AAMUHUCTPATUBHOIO pPerjiaMeHTa

[IpeameTom perynupoBanusi Pernamenra sBiseTcs HMHPOPMAIMOHHOE
oOecrieueHre PU3NYECKUX U IOPUANUECKUX JIUI] HA OCHOBE JOKYMEHTOB APXUBHOTO
donna Poccuiickoit dexepanuui U APYTUX APXUBHBIX JOKYMEHTOB apXHWBHBIM
CEKTOpPOM AJIMUHHMCTpAIi MSICHUKOBCKOTO paiioHa (najiee — ApXuB).

1.2. Kpyr 3asBureJieii

B kauecTBe 3asgBHUTENE HAa NPEAOCTABICHUE MYHULHIAIBHON YCIYTH
BBICTYNAIOT MOpUANYECKUE W (U3UYECKHUE JHUIAd, B TOM YHUCJIE HMHOCTPAHHbBIC
rpak/iaHe u Jmiia 0e3 rpakaaHcTBa (1ajiee — 3asBUTEINb).

3asBUTEIISIMU TaK)XK€ MOTYT OBITh MHBIE (DU3UYECKHUE U IOPUINUYECKHUE JIUIIA,
MMEKIINE MPABO B COOTBETCTBUHU C 3aKOHOIATENLCTBOM Poccuiickon Denepanuu,
amb0 B CUy HaJeJeHUsT UX 3asBUTENISIMH B YCTAHOBJICHHOM TOPSIKE
MOJTHOMOYHUSIMH, BBICTYIIaTh OT UX UMEHH NP MPEAOCTABICHUU MYHUIIMIIAIBHOM
YCIIYyTH.

1.3. TpedoBanus K NOpPAAKY MHGPOPMHUPOBAHMSA O NPEAOCTABICHUH
MYHUIIUNAJIbHOM YCJYTH



1.3.1. Ilopsinok mojiyuyeHusi uHpopMauuu 3asiBUTEISIMU 1O BONPOCaM
NPeIOCTABJICHUS] MYHUIUNAJIBHONW YCJYIrH, YCJIYIr, HeO0XOOMMBIX H
00s13aTe/IbHBIX VISl IPEI0CTABJICHUA MYHHMIMIIAJIbHBIX YCJIYT, CBeIecHUI 0 X01e
NPEeIOCTABJICHUS YKA3aHHBIX YCJIAYI, B TOM 4YHCJE C HCIOJb30BAHUEM
(denepaabHO TrOCYyIApPCTBEHHONW MHPOpMAUMOHHOU cucreMbl «EIuHbIN
MOPTAJI FOCYAAPCTBEHHbIX U MYHHMIUNAJIBbHBIX YCJIYT (QyHKUIMH))

1.3.1.1. Uadopmarust 1o BompocaMm IMPEAOCTABICHUS MYHHIIMIIAIbHON
yCIyTH, a TakXKe CBEJCHHUS O XOJ€ €€ MPEAOCTaBICHUS MOTYT OBbITh MOJYYEHBI
3asBuTENEM:

HEIMOCPEACTBEHHO B APXHBE C UCTIIOJIB30BAHUEM CPEACTB TEICPOHHOI CBSI3H;

JMYHO CHEHATUCTaMHU WM Ha WH(GOPMALMOHHBIX CTEHJaX B MOMEUICHHIX
IS preMa 3asiBUTEIIEH;

B MMMCbMEHHOM BHJI€ (TTOUTOI) B APXUB;

10 2JIEKTPOHHOM I10YTE;

Ha (QeaepanbHON rocyaapcTBeHHOM WHGOpPMAIMOHHON cucTeme «EnuHbiii
HOPTaJI TOCYIaPCTBEHHBIX M MyHUIIMNAIBHBIX yeIyT (pyHkiuit)» (nanee — EIITY);

B MHOTOQYHKIMOHAIBHBIX IIEHTPAX MPEAOCTaBICHUS TOCYJAApCTBEHHBIX U
MYHUITUTIATBHBIX yenyT (nanee — MOILI);

Ha o(dUIMATIBHOM caiiTe AJIMUHHUCTpAUU MSCHUKOBCKOTO paioHa, B
pasnene «ApXUBHBIN CEKTOPY;

Ha UnTepHeT-noprane equnoit cetu M®I PocroBckoii obmacTu.

JIOJDKHOCTHOE JTMIO M CHEUUATUCThl ApXUBa, MPUHUMAIOIINE Tene()OHHBIE
3BOHKH M OCYIIECTBIISIIOIINE JINYHBIN MTPUEM 3asiBUTENICH MyHULUIIAIIBHOW YCITYTH,
00s13aHbl /1aTh MCYEPIBIBAIOIIYI0O MH(POPMALMIO MO BOIMPOCAM MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

Nudopmanus na EINIY o0 mnopsake W cpokax MpeAoCTaBICHUS
MYHULMNAIBHOW YCIIyTH, XOJA€ €€ MPEJOCTaBICHUS IPENOCTABIAETCS 3asiBUTEIIO
OecIuiaTHo.

Joctyn k uHpOpManMu O cpokax, HOPSAJKE U XOJA€ IMpeloCTaBICHUS
MYHUITUTIATBHOM YCIYyTH OCYIIECTBIISIETCS O€3 BBIMOJHEHUS 3asBUTENIEM KaKHX-
1160 TpeboBaHUM, B TOM YKclie 0€3 UCIOIb30BaHUS MPOrPAMMHOTO 00eCIIeueHus,
YCTaHOBKAa KOTOPOTO0 Ha TEXHUYECKUE CPEACTBA 3asBUTENS TPEOYeT 3aKIIIOUEHUs
JUIEH3MOHHOTO WJIM WHOTO COIJAllleHHUsl ¢ NpaBooOsafareseM MNpOrpaMMHOIO
oOecrieyeHusi, MPEAyCMATPUBAIOIIET0 B3MMAHHUE IUIATHI, PETUCTPALUIO WM
aBTOpU3AMIO 3asBUTENIS, WIH MPEJOCTABICHUE UM MEPCOHAIBHBIX TAHHbIX.

1.3.1.2. Ins nonydeHus HHPOpPMALMU IO BOMPOCAM MPEJOCTABICHUS U
noytydeHust MyHuunanbHou ycinyru Ha EINTY 3asButento HeoOX01uMO BBIMIOTHUTD
NpOLEAYPY PErucTpalud Ha CalTe, WCHOJHSAS TOLIArOBOE  3allOJIHEHUE
BBICBEUMBAIOIUXCS OKOH:

BXOJl Ha CalT TOCYJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT 4Yepe3 CChUIKY
«aBTOpHU3AIMs MMOJIb30BATEISDY;

OTKPBITh CCHUIKY «CIUCOK MYHUIIMITAIBHBIX YCIYT B AJIEKTPOHHOM BUJIEY;

OTKPBITh CCHUIKY «BBIOOP MYHUIIUITAILHON YCITYTHY;



BbIOpaTh MyHHIMNANbHYIO yciuyry «MHdopmanmronHoe oOecrnieueHue
bu3nYecKkuX M IOPUAMYECKUX JIMIl Ha OCHOBE JOKYMEHTOB ApXMBHOro (HoHAa
Poccuiickon denepannu U Ipyrux apXuBHBIX JOKYMEHTOBY;

OTKPBITh CCHUIKY «IOJYYUTh YCIYTY»;

OCYIIECTBUTH MOIIATOBOE 3aMIOJIHEHUE BHICBEUMBAIOIINXCSI OKOH.

1.3.2. llopsinok, ¢opma, MecTo pasMelieHHs] M CIHOCOObI TOJy4YeHUsI
CIpaBOYHON MHPOpPpMaALMK

1.3.2.1. CnpaBouyHast uHGoOpMaIusi 0 MECTE€ HAXOXACHUA, rpaduke paboThI,
TenedoHax, aapecax oPUITHATHHBIX CAUTOB, dJCKTPOHHOU MOUThl ApxuBa, M®DI],
MPEIOCTABISAIONINX MyHUITUTAIBHYIO YCIYTY pa3MelieHa Ha O(UIIMaIbHBIX calfTax
AnmMuHHcTpanun MsCHUKOBCKOro pailoHa, HTepHeT-noprane equHoit cetn M®I]
PocTtoBckoit obnactu u EIITY.

1.3.2.2. Tenedon aBronHpopMaTop B ApXuBe HE MPEAYCMOTPEH.

Pa3nen 2. CtanaapTt npeaocTaBjieHuss MyHUIUNIAJIbHOM YCIYyTH
2.1. HaumeHOBaHNe MYHUIIUNIAJIbHOM YCJIYTH

NudopmarnmonHoe obecrneueHne (QU3MYECKUX U IOPUAMYECKUX JIUI[ Ha
OCHOBE JIOKyMeHTOB ApxuBHOro ¢onma Poccuiickoit denepanuu U Japyrux
apXMUBHBIX IOKYMEHTOB (J1ajiee — yciryra o HH(GOPMallMOHHOMY 00ECIIEYEHUIO).

2.2. HamMmeHOBaHMe OPraHa, NpeaoCcTaBJISI0NIEro MyHUIIMNIAIBHYIO YCIYTY

2.2.1. IlpenocraBieHne MYHHUIIMNAIBHOW YCIYTH 10 HH(POPMAIMOHHOMY
00€CTICUCHUIO OCYIIECTBISICT APXHUB NPU HAIUYUU y HETO COOTBETCTBYIOIIHUX
JIOKyMEHTOB, HEOOXOUMBIX JJIsl UCTIOJTHEHUS 3aIIPOCOB.

2.2.2. M®I] yyacTByeT B PEAOCTABICHUH MYHULIUIAIBHON YCIYTH B YaCTU
WHOOPMHUPOBAHUS W  KOHCYIBTUPOBaHHUS 3asgBUTENEM 1O BOmpocam €€
MPeI0CTaBIeHNUs, TpreMa HEOOXOTUMBIX JOKYMEHTOB, a TAaK)KE BbIIaYM Pe3yJibTaTa
MPEAOCTaBIECHNS MYHHUIUIIATbHON YCIIYTH.

2.2.3. 3anpemaercsi TpeOOBaTh OT 3asiBUTENSI OCYIIECTBICHUS JEHCTBUM, B
TOM YHCJI€ COTJIACOBAHUI, HEOOXOAUMBIX ISl TIOJIYYCHHS] MYHUIIUTIATBLHON yCITyTH
U CBS3aHHBIX C OOpAIlCHUSIMU B MHBIE MYHUIIUNIAIBHBIC OpPTraHbl, OpraHu3aluu, 3a
UCKJIIOYEHUEM TMOJYyUYEeHHSI YCIyT, BKJIIOYEHHBIX B MEPEUCHb YCIYr, KOTOPbHIC
SBJISIIOTCS.  HEOOXOJMMBIMHM M 00S3aT€NIbHBIMM TSI TPEAOCTABJICHUS
MYHULIMNIAIBHON  YCIYTH, YTBEPKJACHHBI HOPMATUBHBIM TPABOBBIM aKTOM
AnmuHHUCTpauuu MACHUKOBCKOTO pailoHa.

2.3. Pe3yabTaT npeocTaBjieHusi MyHHMIUNIAJIBHON YCJIYTH

2.3.1. Pe3ynpTaToM  MpPENOCTABICHUS  MYHHIIMNAIBHOW  YCIYTH  TO
nH(OPMAITMOHHOMY 00€CTICUCHUIO SBIISIOTCS

nH(}OpMaIMOHHBIC TUCHMA,

apXWBHBIC CITPABKH;



aApXVBHBIC BBITIUCKH;

apXUBHbIE KOIUU;

MUCHMO 00 OTCYTCTBUH 3alpallliBAEMbIX CBEICHUMN;

MUCHMO 00 OTKa3€ B MPEJOCTABICHUN MYHUIIUIIATBLHON YCIYTH;

YBEJAOMIICHHUE O MEpPEHANPABICHUH 3apoca B UHYIO OpraHU3aluio, 1100 00
OTCYTCTBUU B ApXHBE JOKYMEHTOB OpraHU3allMM, yKa3aHHOW B 3ampoce, U
CBEJICHUHN O MECTE XpPaHEHUS JOKYMEHTOB 3TOM OpraHu3aIuu.

2.3.2. 3asBUTENIO B KAUECTBE pe3yybTara MpeJOoCTaBICHUS MyHHUIUIAIBHOM
ycIyru 00ecreurBaeTcs Mo ero BbIOOPY BO3MOKHOCTh TOTYUYSHUS:

1) moxymMeHTa Ha OyMaKHOM HOCHTEJIC,

2) TOKyMEHTa B 3JIEKTPOHHOU (opMe, TOAMUCAHHOTO JTOHKHOCTHBIM JINTIOM
ApxuBa € UCIOJL30BAaHUEM YCUJICHHON KBaIU(UIMPOBAHHON >JIEKTPOHHOU
TIO/IITHCH;

3) ToKyMeHTa Ha OyMa)XKHOM HOCHTEJE, IMOATBEPKIAIOIIEIO COJCPIKAHHE
AJIEKTPOHHOTO JOKYMEHTa, HanpaBiieHHOTo ApxuBoMm B M®I];

4) NOKyMEHTa, TIEPEBEJACHHOTO B 3JICKTPOHHBIA BHJ C MOMOIIBIO CPEICTB
CKaHUPOBaHUs (JIEKTPOHHBIN 00pa3 JOKYMEHTA).

2.3.3.Ilpn mnomydeHun pe3yabTAaTOB MPEIOCTABICHUS MYHUIIUITATIBHON
yCIYyTM B OTHOIIEHHWHM HECOBEPIICHHOJETHErO 3aKOHHBIM IIPE/ICTaBUTENIEM
HECOBEPIIICHHOJETHETO, SABJISIONIMMCS 3asBHUTENIEM, peaju3alus IpaBa Ha
MOJTy4YeHHUE PE3yIbTATOB MPEAOCTABICHUS MYHHUIIUIAIBHON YCIYTH B OTHOIICHUHU
HECOBEPILECHHOJETHET0, OQOpPMIIEHHBIX B (hOpME [OKYMEHTa Ha OyMa)KHOM
HOCHUTETIE, MOJKET OCYIIECTBISATHCS 3aKOHHBIM IIPEICTaBUTEIIEM
HECOBEPILIECHHOJIETHETO, HE SIBJISIIOIIUMCS 3asiBUTENIEM. B 3TOM ciyyae 3asBUTEND,
SBIISIOIIMIACS 3aKOHHBIM TMPEACTABUTEIEM HECOBEPIICHHOIETHETO, B MOMEHT
MoJayil  3asABICHUS O TMPEJOCTABICHUM MYHHIIMIIAILHOW YCIYTH YKa3bIBaeT
dbamunuio, wuMs, OTYeCTBO (MpU HAIMYMM), CBEACHHS O JIOKYMEHTE,
yIIOCTOBEPSIOLEM JUYHOCTb JPYToro 3aKOHHOTO MPEICTaBUTENS
HECOBEPIIICHHOJETHETO,  YIMOJIHOMOYEHHOTO Ha  TOJy4YeHHUE  pe3yJbTaTOB
IPEIOCTABIIEHUS! COOTBETCTBYIOILIEH YCIYrd B OTHOILIEHUH HECOBEPIIEHHOJIETHETO.

PesynbraThl mpenocTaBieHHs MYHUIIMMAIBHOW YCIYTM B  OTHOIICHHUH
HECOBEPIIICHHOJETHETO, OQOpMJICHHBIE B (OopMe TOKyMEHTa Ha OyMa)KHOM
HOCHTEJIEe, HE MOTYT OBITh MPEIOCTaBJICHBI APYTOMY 3aKOHHOMY IPEICTABUTEIIO
HECOBEPIIICHHOJIETHETO B Cllydae, ecii 3asBUTEIh B MOMEHT TOJa4M 3asBIICHUS O
MIPEIOCTaBICHUN MYHHUIIAITAIGHOM YCIIYTH BBIPA3uJjl MMCHMEHHO JKeJIaHUE ITOTYIUTh
3ampaniuBacMbple  PE3yNbTaThl MPEJOCTABICHUS MYHHUIIMIIAILHON YCIyTH B
OTHOIIIEHWU HECOBEPIICHHOJIETHETO JIMYHO.

2.4. Cpok npenocraBjieHUs] MYHUIUNIAJIbHON YCIyTH

2.4.1. Cpok TOpenoCTaBi€HUS MYHUIUNAIBHONM YCIyrM HE JIOJDKEH
npeBblaTh 30 KaJleHAapHbIX JHEW CO JIHS perucTpaiuu 3anpoca B Apxuse, MOI]
(B cinyuae nmogaun AokymeHTOB B M®II) no Bbigauu (HampaBiieHUsi) pe3ysbTaTa
MPEAOCTaBICHUS MYHUIIUTIATBLHON YCIIyTH 3asiBUTEIIO.



B ciyuasx npenoctaBieHus 3asBUTENEM JOMOIHUTENBHBIX CBEACHUN IS
UCIIOJTHEHMSI 3a11pOoca, IPOCMATPUBAHUS OOJIBIIOr0 00BbEMa ApXUBHBIX IOKYMEHTOB,
pa3MEIIECHNs] ApXUBOXPAHUIIMI] BHE OCHOBHOM TEPPUTOPUM apXuBa, Iepeesna
ApXUBHOIO YYPEKICHUSA, HEAOCTAaTOYHO pPa3BEPHYTOr0 HAYYHO-CIPABOYHOTO
anmapara, MpPOBEACHHUS HAYYHO-TEXHUYECKOM OOpabOTKM JOKYMEHTOB, HX
pecTaBpanyy CPOK NPEIOCTaBICHUS MyHUIUIIATBHOW YCIIYT'H IIPOJJIEBAETCS, HO HE
0onee yem Ha 30 qHEMH, ¢ 00A3aTEIBHBIM YBEAOMIIEHUEM 00 3TOM 3asiBUTEIIS.

2.4.2. Cpok TpenoCTaBiICHUS] YCIYTU B SJCKTPOHHOM BHUJE HAYMHACTCA C
MOMEHTA TIIpU€Ma M pErucTpauud ApXHUBOM  DJIEKTPOHHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHUS YCIIYTH.

2.5. UcuepnbiBalomuii nepeyeHb J0KYMEHTOB, He00X0AUMBIX B
COOTBETCTBHM ¢ HOPMATUBHBIMH NPABOBbIMH AKTAMH /ISl IPEAOCTABJICHUS
MYHMIHMIAJIBHON YCJIYTH M YCJIYT, KOTOPbIE SIBJISIIOTCS HEO0X0AUMbIMH 1
00s13aTeJIbHBIMH /1 IPEA0CTABJICHUSI MYHULIIMNIAIbHOM YCJIYTH,
MOJIE/KALMX MPEACTABICHHUIO 3asiBUTEIEM, CITIOCOOBI UX MOJTYYCHUS
3asBUTEISIMH, B TOM YHCJE B 3JIEKTPOHHOI (popme, MOPSAA0K HX
NPeICTABJICHUS U CIIOCOOBI MOJAYH

2.5.1. lng mpenocTaBieHUs MYyHULMIAIBHOW YCIyId 3asBUTENb MOJAET B
Apxus, MOII;

2.5.1.1. Barmpoc o Qopme coracHo npuiokeHuto Noe 1 k HacTosemy
Pernamenty (oOpasenr 3amoiHeHHs] 3ampoca CONIacHO mnpujiokeHuto No 2k
HacTodleMy Pernmamenty).

B 3ampoce uznaraercs cyTh oOpallleHus, Y4€TKO U MOAPOOHO yKa3bIBAOTCS
CBEJICHUS, HEOOXOUMBIE ISl UICIIOJIHEHUSI 3a1poca MO OJHOUN U3 TEM:

O TIOJIyYeHHWH peIlIeHUs (MMOCTAHOBJICHUS) UCIOJIKOMA (aIMUHHUCTpAIINN) Ha
3eMeJIbHBIN y4acTOK 3aroHsroTcs . 1-6, 7.1-7.8;

O TIOJIYYeHHH pEIleHUs (MMOCTAaHOBJICHUS) UCIOJIKOMA (aIMUHHUCTpAIIUN) Ha
KBapTUPY 3anoyHsroTcs ni.1-6, 8.1-8.8;

O TOJy4YeHUU pemieHus: (MOCTAHOBIICHUS) UCTIOJIKOMA (aAMUHHUCTPAIMH) O
BBOJIC B DKCILTyaTaIlHIO KHJIOTO JIOMa 3amoJiHsoTcs . 1-6, 9.1-9.4;

00 aAMUHUCTPATUBHO-TEPPUTOPUAIBHOM JCJICHUH 3amlofHSAI0TCS . 1-4,
10.1-10.4;

110 UCTOPUH yUupexaeHus 3anonnstorcs nm.1-4, 11.1-11.5;

0 MOJITBEPKICHUM COOBITUS WK (DakTa 3amoJiHstores nm.l1-4, 12.1-12.3;

0 IIPEAOCTABICHNY KON apXUBHBIX JIOKYMEHTOB 3aMoIHsA0TCs 1. 1-4, 13.1;

O TIOATBEPKJIECHUU CPOKOB OKKYyIMaluuWh pailoHoB PocToBckoil obnactu
3anoiusrores mi.1-4, 14.1;

O TIOJTBEPXKACHUHM 3apaOOTHOW IUIATHI (CTHMNEHAWM) 3aMOJHSIOTCS il 1-6,
15.1-15.7;

0 TOATBEPKJICHUU CTaxa padoThI (yueOnl) 3anonHstoTes nm.1-6, 16.1-16.7;

0 TMOJITBEPIKICHUH HArpaXKIeHUs 3aroaHstoTes . 1-6, 17.1-17.7;

O  perucTtpauuu, IEpEeMMEHOBAHWM  OpraHu3aiuu  (IpeAnpUsiTUs)
3anoiasarores . 1-4, 18.1-18.5;



ITOJIyYEHHE KOIIMHU U BBINMMCOK U3 MPUKA30B, PACIOPSIKEHUM, IOCTAHOBJICHUN
(0 cHIXKEHUH OpavyHOro Bo3pacTa, 00 M3MEHEHUH (paMUIIMU, UMEHH, OTYECTBA, 00
OTIpEJICICHUH B JCTCKUWU JIOM, 00 YCTAaHOBJICHMM OIEKM M TOMEUYUTEIHCTBA, O
npueMe, YBOJBHEHUHM, O JEKPETHOM OTIIyCKe, 00 Y4eOHOM OTMIYCKe, O
MOATBEPKICHUU (paKTa HECHACTHOI'O CiIyyasi Ha MPOU3BOACTBE U JIp.), TPYAOBOU
KHWKKH, TTOJTBEPIKICHUE HAITMOHAIBHOCTH | JIp. 3amoJiHsroTes . 1-6, 19.1-19.6.

B 1. 20 3anpoca garotcst uHbIE CBEIACHUS, TO3BOJISIONINE OCYIIECTBUTH MOUCK
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl UCTIOTHEHUS 3ampoca.

2.5.1.2. JIoKyMEeHT, YIOCTOBEPSIONMNA JIMYHOCTh 3asBUTENA WIH €ro
npeAcTaBuTeNst (HampuMep, nacmopTt rpaxaanuHa Pocculickoit ®enepanuu,
BPEMEHHOE YJOCTOBEPEHUE JIMYHOCTH, MACHOPT TpaxAaHWHA HWHOCTPAHHOTO
rocyJlapcTBa, pa3pellicHHEe HAa BPEMEHHOE IMPOXKUBAHUE, BUJ HA JKUTEIbCTBO, W
Jpyrre TOKYMEHTHI B COOTBETCTBUU C 3aKOHOAATEIbCTBOM).

2.5.1.3. JIokyMEeHT, TOATBEPKAAIOIIUNA MOJIHOMOYMS TPEICTABUTENS Ha
OCYIIECTBJICHUE JIEUCTBUM OT MMEHU 3asBUTENs (B ciydae oOpalleHus uepes
MPEACTABUTEIS], HAIPUMED, JOBEPEHHOCTh, AKT OpPraHa ONEKH U MONEYUTEIHCTBA O
Ha3HAYEHUU OINEKYHAa WJIM TOMNEYUTENS] U JIPYrue JTOKYMEHTBI B COOTBETCTBUHU C
3aKOHOAATEIILCTBOM).

2.5.1.4. JlIokyMeHTbl O TpYAOBOM JEATEIBHOCTH, TPYIAOBOM CTaxe (3a
nepuozsl 10 1 ssuBaps 2020 roga) rpakaHHA, a TAKXKE JOKYMEHTBI, 0(DOPMIICHHbBIE
N0 pe3ylibTaTaM pacciieJOBaHUS HECYACTHOTO ClIydass Ha MPOU3BOACTBE JIHOO
npo¢eCCUOHAIBHOTO 3a00JICBaHUS.

2.5.1.5. 3agBuTenp BIpaBe MNPEACTABUTh OPUTHMHAIBI WM KOMHH JIFOOBIX
JIOTIOJITHUTENIBHBIX JIOKYMEHTOB, OOJIEr4arolMX IOUCK HYXHOM uHOOpMauu
(HampuMep, KCEPOKOMUIO MPaBOYCTAHABIUBAIONIUX JOKYMEHTOB Ha 3€MEJIbHBIN
Y4acTOK WJIM JOMOBJIaZICHUE). 3aBepEHUE KONMUM TaKUX TOKYMEHTOB He TpeOyeTcs.

2.5.1.6. JlokyMeHTbI, HEOOXOUMBIE JI MPEAOCTABICHUS MYHUIUTIATHLHOM
YCIYTH, HE JOJDKHBI COAEP)KAaTh HEOTOBOPEHHBIX HCIPABICHHM, CEpPbE3HBIX
MOBPEXKIEHNN, HE MO3BOJIAIOLIMX OJJHO3HAYHO UCTOJIKOBATh UX COJIEPKAHUE.

2.5.2. JIoKkyMeHThI, yKa3aHHble B myHKTe 2.5.1 moapaszmena 2.5 pazmena 2
HacTosero PernmamenTa, mpeacTapisiorcs B ApXUB CIEAYIOMIUMHU CTIOCO0aMu:

MIOCPEICTBOM OOpallleHHsI HEIOCPEIACTBEHHO B APXUB;

B MMMCbMEHHOM BUJI€ (TIOYTOM);

yepes EIITY;

yepe3 MOII.

2.5.3. B ciydae ecnu nojaya JOKYMEHTOB TPOUCXOAUT nocpeactsoM EINTY
JOTIOJIHUTENIbHASL T0Jlaya TaKWX JOKYMEHTOB B KakoW-1nb0 uHOW (dopme He
TpedyeTcs.

2.6. UcuepnbiBawuuii nepedyeHb J0KYMEHTOB, HEOOXOAUMBbIX B
COOTBETCTBHM ¢ HOPMATHUBHBLIMH MPABOBLIMM aKTAMM JIJIsl PeA0CTABJIEHUS
MYHUIUNIAJIbHON YCIYTH, KOTOPbIe HAXOASTCS B PACTIOPSIKEHUH
MYHUIUNAJIbHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJIEHUS] M HHBIX
OPraHoB, YYACTBYIOIIMX B MPeA0CTABJIEHUH MYHUIMNAJIBHON YCIAYTrd, U
KOTOpbIe 3afiBUTEJIb BIIPABE NMPEICTABUTD, 4 TAKKE CIIOCOOBI UX MOJTYyYEeHUS



3asBUTEISIMH, B TOM YHCJI€ B 3JIeKTPOHHOI (opme, MOPAIOK UX
npeacTABJICHUS

]_IOKYMCHTBI, HCO6XOI[HMI)I€ M1 IPCAOCTABICHUA MYHHHHHaHBHOﬁ YCIyIy,
KOTOPBIC HAXOIATCA B PACIIOPAKCHHUN HMHBIX OPIraHOB, OpFaHH3aHHﬁ, H KOTOPLBIC
3asBUTENb BITpaBC NIPCACTaBUTh, OTCYTCTBYIOT.

2.7. Yka3aHue Ha 3anpeT TpeOGoBaTh OT 3asBUTEJISA

JUi mpenocTaBiaeHUs] MyHULIMITAIIBHOW YCIYTH 3ampeniaercs TpedoBaTrh OT
3asBUTENA:

IOPEJOCTAaBICHUS] JOKYMEHTOB M HMH(POpMAUU WIM OCYIIECTBICHUS
JNEUCTBUN, IPEICTABICHUE WM OCYIIECTBICHHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMATHBHBIMH IIPABOBBIMU aKTAMMU, PETYJIUPYIOLIMMHU OTHOIIECHHSI, BOSHUKAIOIIUE
B CBSI3U C IPEIOCTABICHUEM MYHUIIMIIAIBHON YCIIYTH;

MPEAOCTaBIECHUsI JOKYMEHTOB W HWH(OpPMAIMU, KOTOPbIE HAaxoIATCs B
pacnopsKEHUH OPraHoB, MPENOCTaBISIOIIMX MYHUIUMNAIBHYIO YCIYTy, HHBIX
rOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIIPABJICHUS, OpraHU3aluid, B
COOTBETCTBMM C HOPMAaTUBHBIMHM NPABOBBIMU akTaMu Poccuiickoinn dexnepanuu,
HOPMATHBHBIMH NPABOBBIMU akTaMH PocToBCKOM 00s1acTy;

MPEACTABICHUS] JOKYMEHTOB M UWH(MOpMaIuu, OTCYTCTBUE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIWCh IIPU IEPBOHAYAIBHOM OTKa3e B
OpUeMe JIOKyMEHTOB, HEOOXOJMMBIX JJsi MpPEeNOCTaBICHUS MYHULUIAIbHON
yciyru, Jau00 B MPEJOCTAaBICHUM MYHUIUNAIBHON YCIYTH, 3a HCKIIOYECHHEM
CJIly4aeB, IPEAYCMOTPEHHBIX ITYHKTOM 4 yacth | ctaten 7 denepanbHOro 3aKkoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHu3aiui MPeIOCTaBICHUS TOCYAApCTBEHHBIX U
MYHULUIAIBHBIX YCIyT»;

IIPU OCYILECTBIICHUU 3alMUCH HA MPUEM B JIEKTPOHHOM BHJIE COBEPILCHHUS
WHBIX JIEUCTBUI, KpOME MPOXOXKACHUS HIACHTU(UKAIMU U ayTeHTU(DHUKAUUU B
COOTBETCTBMM C HOPMAaTUBHBIMHM NPABOBBIMU akTaMu Poccuiickoinn dexnepanuu,
yKa3aHus LeJM MpUeMa, a TakKe MPEJOCTABICHMS CBEJICHUN, HEOOXOIUMBIX IS
pacyera JUIMTEIIbHOCTH BPEMEHHOTO MHTEpPBaJa, KOTOPBIM  HEOOXOAMMO
3a0pOHUPOBATH [IJIs1 IPUEMA.

2.8. UcuepnpiBaouii nepevyeHb OCHOBAHUI [IJIA1 0TKA3a B IpueMe
AOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEI0CTABIEHUS MYHUIUNIAJIbHON YCIyT/

2.8.1. ApxuB unu M®I] oTka3siBaeT B mpreMe JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPENOCTABIEHUS! MyHUIIMIIAIBHON YCIIYTH, IO CJIEAYIOIIMM OCHOBAHMSIM:

OTCYTCTBUE Yy 3asBUTENSI WIM €ro IpeACTaBUTENs, MOJABIIEro 3ampoc,
JIOKYMEHTA, yI0CTOBEPSIOIIETO TUYHOCTD;

IIpU [0/1a4€ 3anpoca OT UMEHU 3asiBUTEINSI — OTCYTCTBUE Y TIOJIABILETO 3alIpoOC
JUna JOKYMEHTa, YAOCTOBEPSIOIIMKA mpaBa (MOJHOMOYMS) MPEICTaBUTENS
(U3MYECKOrO WM FOPUIMYECKOTO JIMIA HAa OCYIIECTBIECHUE NEHCTBUNA OT UMEHH
3asBUTEN;



OKOHYEH CPOK JEHCTBUS MPEICTABICHHOTO JOKYMEHTAa U HECOOTBETCTBHUE
JIAHHBIX JJOKYMEHTA CBEICHUSM, YKa3aHHBIM B 3aIIPOCE O MPEIOCTABICHUH YCIIYTH;

HECOOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBAHUSIM, TPUBEACHHBIM
B nojpasene 2.5 pasznena 2 Hacrosiero PernamenTa.

2.8.2. ApxuB, M®I] He uMeEIOT MpaBa OTKa3aTh B NMpHEME JOKYMEHTOB B
cilly4ae, €CJii JOKYMEHTBI TMOJaHbl B COOTBETCTBHM C MH(MOpMaIUel 0 MOpsJKe
NpEeAOCTaBICHNUS MYHUIMIAJIBHOW  yciyrd, onyonukoBanHod Ha EIITY,
opunmansHOM caiiTe AAMHHHCTpalMu MSCHHUKOBCKOTO paiioHa, B paszene
«APpXUBHBII CEKTOPY.

2.9. I/IcqepHLIBaIOHII/Iﬁ MmepeICHb OCHOBaHUM AJI IIPHOCTAHOBJICHUSA
HJIK 0TKa3a B IPpeI0CTaBJICHUH MyHI/IHI/IHaHLHOﬁ ycayru

2.9.1. OcHoBaHus A5 0TKa3a B MPEJOCTABICHUN MYHULIUIAIBHOMN YCIIyTH:

OTCYTCTBHE B 3aIpoce 3asBUTENI HAMMEHOBAHUS IOPUINYECKOTO JINLIA (1L
rpaxaaHvHa — (paMUIMM, UMEHH, OTYECTBA), MOYTOBOTO aJapeca, MO KOTOPOMY
JOJKEH OBITh OTIIPABJIEH OTBET M/WJIM 3JEKTPOHHOTO ajpeca 3asBUTENs (B cllyyae
BbIOOpA crlocoba Moy4eHust pe3yJibTaTa NPeqoCTaBICHHS YCIYTH «IIO [TOYTE», «IIO0
AIIEKTPOHHOM TI0UTE);

HEBO3MOKHOCTh IpoUTeHUs 3amnpoca 3assurens. (B atom ciydae oTBer Ha
3aMpoc He JAeTcsl, O UeM B TEUEHHE CEMHU KaJICHJAPHBIX JHEH CO JHS PErucTpanuu
3ampoca cooOmaeTcs: 3asgBUTEN0, HApPaBUBIIEMY 3alpoc, €Clau ero ¢paMuiaus u
MOYTOBBIN a/Ipec MOAJAIOTCS MPOUYTEHHIO);

OTCYTCTBHUE B 3ampoce TeMbl (BOMpPOCa), XPOHOJOTHMU 3alpalirBacMou
uH(popmanuu;

HaJlMyue B OTBETE II0 CYILIECTBY IIOCTABIEHHOTO BOIIPOCAa CBEIECHUU,
COCTABJISIIOLIIMX TOCYAAPCTBEHHYIO WM HHYIO OXPAaHSEMYIO 3aKOHOJATEIbCTBOM
Poccuiickoit denepanum TaiiHy. 3asSBUTENIO COOOIIAETCS O HEBO3MOKHOCTH JATh
OTBET IO CYIIECTBY IOCTAaBJIEHHOIO B HEM BOIIPOCA B CBSI3M C HEOMYCTHUMOCTBIO
pasrianieHusl yKa3aHHbIX CBeJeHUIl. YKazaHHas HH(OpMAIMs MOXET ObITbh
IPENOCTABIEHA TOJBKO IPU  HAJIMYMKM Yy  3asBUTENS  JTOKYMEHTAJIBHO
NOATBEPIKIAECHHBIX MPAB Ha MOJIYYEHUE CBENCHU, COAEPIKAINX IOCY JapPCTBEHHYIO
TallHy W/WIH KOHPUACHIIMATbHYI0 HHPOPMAIINIO;

Hanuuue Ha EINT'Y undopmanuu o BKIIOUEHUN 3asBUTEIIS B CIIUCOK JIUII, B
OTHOUIEHUH KOTOPBIX MPUMEHSIOTCS BPEMEHHBIE OTPAHUUYMUTENIbHBIE MEpPbI, MpPH
[ojlaye 3arnpoca O NPEAOCTAaBJICHUHA MYHULIMINAJIBHOW YCIYTH B DJIEKTPOHHOU
dbopwme.

2.9.2. B cnyyae, eciu JOKYMEHTBI MOJJaHbl B COOTBETCTBUM C MH(OpManuen
O MOPSAKE MPEAOCTABICHNUS MYHULIUNTAILHON yciyry, onyonukoBanHo Ha EINT'Y,
ApXHB HE UMEET MpaBa 0TKA3aTh B IPEIOCTABIECHUN MYHULIMIAIBHONW YCIIYTH.

2.9.3. OcHoBaHMs 1Ji1 PUOCTAHOBIICHUSI TPEAOCTABICHNUS] MYHUIIUTIAIbHON
YCIIYT'H OTCYTCTBYIOT.

2.9.4. B ciy4ae oTKa3a B MPEAOCTABICHUH MYHULIMIIAJIBHON yCIIyTH ApXUB
uHbopMupyeT 3asBUTENS O MPUYMHAX TAKOTO OTKa3a C yKa3aHUEM IMepeyHs
JIOKYMEHTOB U HH(OpMaLIMU, OTCYTCTBUE U (UJIM) HEAOCTOBEPHOCTh KOTOPBIX CTAJIN



IPUYUHON OTKa3a, a TAKXKE C YKa3aHHUEM IEePEUHsl YCTAaHOBICHHBIX (eepatbHbIMU
3aKOHAaMU M (WJIM) HWHBIMA HOPMATHBHBIMH TIPABOBBIMH aKTaMU TpeOOBaHUM,
HECOOTBETCTBUE KOTOPBIM MOBJIEKJIO OTKa3 B IMPEJOCTABICHUM MYHHIUIIAIBHON
YCIIYTH.

2.10. IlepeyeHnb yciayr, KOTOpble SIBJSIIOTCA HEOOXOAMMBIMH U
00513aTeJIbHBIMU JISI MIPEA0CTABJIEHUSI MYHUIUNIAJIBLHOU YCJIYTH, B TOM YHCJIe
CBeJleHHS O JOKYMeHTe (JOKYMEHTaX), BbIAaBaeMOM (BbIAaBaEeMbIX)
OPraHN3anUusAMU, YYACTBYIOIIMMH B MPEAOCTABJIEHNH MYHUIIUTIAJIbHOM
yCJIyTH

Venyru, HeoOXoauMble W o0s3aTeNbHbIE A NPEIOCTABICHMS
MYHUIUOATBHOU YCIIYTH, OTCYTCTBYIOT.

2.11. llopsiok, pa3Mep U OCHOBAHUS B3UMAHUS MYHUIIUNIATbHON
NOLLIUHBI WM WHOM IJIATHI, B3UMAaeMOi 3a pegocTaBJIeHue
MYHUIIUNAJIbHOM YCJYTH

2.11.1. JlanHass MyHUIIMTIATIbHAs Yychyra B ApXuBE MPEAOCTaBIACTCS
OecriaTHo.
2.11.2. B3umanue T1IaThl 3a JICUCTBHS, CBS3aHHBIC C OpTraHHU3aIuei

npenocrasieHus yeiyru B ML, 3anpermaercs.

2.12. llopsaok, pa3Mep U OCHOBAHUSA B3UMAHMS IUIATHI 3
NnpeaocTaBJjieHne YCayr, KOTOPbIe SIBJIAITCH He00XOAUMBIMHU 1
00s13aTeJILHBIMM IS TPE0CTABJIEHUSI MYHHIMTIAJIBHON YCJIYTd, BKJIIOYast
HH(pOpPMALIMIO 0 METOAHUKE PacyeTa pa3Mepa TAKOM MJIaThI

B cBsi3u ¢ oTCyTCTBHEM YCIOyr, HEOOXOAUMBIX W 00s3aTENbHBIX ISt
MPEIOCTABJIECHUS JAHHOW YCIYTH, B3UMAHUS IUIATHI HE TPELYCMOTPEHO.

2.13. MakcuMaJbLHBII CPOK 0:KUAHUS B OYepeu NMPH Mojayde 3anpoca
0 MpeJA0CTABJIEHNH MYHUIMIIAJILHON YCJIYTIY U NPU MOJy4YeHUHU pe3yibTaTa
NpeaocTaBIeHUs MYHHIMIIAJIBHON YCJIYTrU B cjiyyae oOpameHus 3asiBUTes
HENOCPeICTBEHHO B OPraH, NPeA0CTABJISIIOIIMIA MYHUIIUNIATbHOU YCJIYTy

MaxkcuMalnbHbIil CPOK OXHIAHUSA B O4YEpEeaM IIpU I0JAaye JIOKYMEHTOB,
HEOOXOAMMBIX ISl IPEAOCTABICHUS yCIyTH, B ApxuB 6o B M®L, a Takxe mpu
MOJIYYEHHH €€ pe3yJIbTaTa HE JOJDKEH MPEBBIIATE 15 MUHYT.

2.14. Cpoxk u nopsiioK perucTpanum 3anpoca 3asBuTeJsi 0
NpeaocTaBJIeHU MYHUIIUNIAJIbHOM YCJIYTH M YCJIYT'H, PeI0CTABJIsIEMOM
OopraHu3anmeil, ydacTBywuleil B IpeAoCTaABIeHNH MyYHHUIMIIAJILHON YCJIYIH, B
TOM YHCJIE B JJIEKTPOHHOU popme



2.14.1. 3anpoc 3asiBUTENsA, MOCTYNHMBIIMN MPU JUYHOM OOpPALIECHUH WU
HOCPEACTBOM IIOYTOBOM CBSI3M O MPEAOCTaBICHUM MYHMIMIAIBHOW YCIyTU
PETUCTPUPYETCS B COOTBETCTBUU C MHCTPYKILMEHN MO JI€JIONPOU3BOJCTBY B J€Hb MX
NOCTYIUIEHUs JMOO0 Ha Ccleaylmuid pabouuii JIeHb B Ciay4yae MOCTYIUICHUS
JOKYMEHTOB II0 OKOHYaHMM pabouero BpemMeHH. B ciyyae mnocrymuieHus
JOKYMEHTOB 3asBUTENS O IPEJOCTABICHUN MYHUIIMIIAIBHON YCIYTH B BBIXOJHBIE
WM HepaOouMe Mpa3gHUYHBbIE THU UX PETUCTPALMs OCYLIECTBISIETCS B IEPBBIM
pabounii eHb, CACAYIOUINI 32 BBIXOIHBIM WM HEPAOOUNM MPa3qHUYHBIM THEM.

2.14.2. llpu nanmpaBneHuun 3ampoca B ApxuB ¢ wucnonb3zoBanuem EIIY,
perucTpanus EKTPOHHOTO 3a1poca MIPOU3BOJIUTCS B aBTOMAaTHYECKOM PEXUME U
HE TpeOyeT yJacThsi JOJKHOCTHOTO JTUIa ApXUBa.

2.14.3. Peructpamust  3ampoca, mnoganHoro B MOII, ocymecTBisercs
pabotHukoM MOI] B naeHb oOpaiieHus 3asBUTENS TOCPEACTBOM 3aHECEHUS
COOTBETCTBYIOLIUX CBEIECHUH B HH(pOpMaLnoHHYI0 cuctemy M®I] ¢ npucBoeHnem
perucTpalMoHHOro Homepa (HoMep Jiena B nuHdopmannonHoi cucteme M®OILI).

2.15. TpeGoBaHus K MOMeIIEHUSAM, B KOTOPBIX NMPeI0CTABJIAETCS
MYHHIIUIIAJIbHAA yCJIYra, K 3a/0y 0:KUAAHUA, MECTAM ISl 3alI0JTHEHMSI
3alpoCoB 0 NMPeAOCTABJIEHMH MYHUIUNIAJIBLHOMN yCJYTId, HH()POPMALMOHHBIM
cHCcTeMaM ¢ 00pa3laMu MX 3aM0JJHEHHs U TepeYHeM JOKYMEHTOB U (MJIH)
uHopMannu, He0OXOAUMBIX VISl PEA0CTABIEHNSI MyHUIUNIAJIBHON yCIYIH,
B TOM UM cJIe K 00ecre4eHNI0 JOCTYNNHOCTH /IJIsl MHBAJIU/I0B YKA3aHHBIX
00bEKTOB B COOTBETCTBHH C 3aKOHOAATEJILCTBOM Poccuiickoin @enepanuu o
COLIMAJILHOM 3a1UTe HHBAJIN/I0B

2.15.1. TpeboBaHusT K TOMENICHUI0O ApXHBA, B KOTOPOM OPTaHU3YeTCS
MPEAOCTaBICHNE MYHULIMTIATBHON YCIYTH.

2.15.1.1. 3nanne, B KOTOPOM PACHoOJIOKEH ApXHB, 000PYI0BaHO BXOOM,
00ecCIeynBaOIIUM CBOOOHBIN JOCTYN 3asiBUTENCH.

Bxox B 3manme o6opynoBaH WHGOPMAIIMOHHOW TaOIWYKON (BBIBECKOM),
coJieprKallleld MOJTHOE HAMMEHOBaHUE APXUBA.

[Tpu oOpamiennn B ApxuB 3asBUTEIIO TapaHTUPYETCS IPUEM B TTOMEIIICHUH

000pYZIOBAaHHOM B COOTBETCTBHH C CAHUTAPHBIMH HOPMaMU U TIPaBUJIAMH;

000py10BaHHOM MPOTUBONIOKAPHOU CHUCTEMOU 51 CHUCTEMOU
MOKapOoTYIIEHNUS,

000py1I0BaHHOM CHUCTEMOM KOHAUITMOHUPOBAHUS BO3yXa;

C HaJu4YueM OecCIJIaTHOIO TyaseTa.

2.15.1.2. B nomenieHuu ApxuBa OTBOMITCS MecTa ISl  OXKHUJIAHUS,
MH()OPMUPOBAHUS U ITpueMa 3asiBUTETIEH.

Mecta nns OXUAaHUS Ha MPEJOCTABICHUE MYHHIIMIAIBHON YCIyrH
000pyAyIOTCSl CTYIbsIMU. KOMMYECTBO MECT OXHUIAHUS ONPEACNISICTCS UCXOMS U3
(haKTHYeCKOI Harpy3Ku U BOZMOXKHOCTEH JJIsl MX Pa3MEIICHUS B 31aHUH.

Mecra nnsi uHQOPMUPOBAHUS W 3aMOTHEHUS JTOKYMEHTOB OOOPYIyIOTCS
CTYJBSIMH, CTOJIAMH, 00€CTIEUNBAIOTCS WHGOPMAITMOHHBIMU CTEHIAMU, HA KOTOPBIX
pa3MemarTcsi 00pa3Ilsl 3asBJICHUIN O TIPEIOCTABICHUN MYHHUIIMIIAIBHON YCIyTU U



MepPEUYeHb JOKYMEHTOB U (WK ) HHPOPMAINH, HEOOXOIUMBIX ISl TPEIOCTABICHUS
MYHUIUNATBHON YCIIYTH.

2.15.1.3. Crerapl C OpraHu3allMOHHO-PACTIOPSAIUTEILHON HH(pOpMaruei
pa3MeIaTcs Ha JOCTYIHBIX U1 MPOCMOTpa 3asBUTEISIMU TUIOMIAASX. TEKCThI
WH(OPMAIIMOHHBIX MaTEPHAJIOB IEYaTaloTCd YAOOHBIM JUIsl YTE€HUsI MIPUGTOM
(pazmep mpudta HE MeHee 14 MyHKTOB), O€3 MCIpaBieHUM, HauOOJIee BaXKHBIC
MeCTa BBIACISIOTCS APYTUM HIPUGTOM.

2.15.1.4. llpuem 3asgBuUTENECH OCYIIECTBISETCS CIENHUATUCTaMU ApXHBa B
kaOuHeTe, MpeAHa3HAYCHHOM I pa0dOThl M TMPEAOCTABICHUS MYHHUIIMITAIIEHON
YCITyTH.

Kaxmoe pabouee w™ecTo crenmuamucta oOO0OpyAyeTCs TMepCOHATBHBIM
KOMITBIOTEPOM C BO3MOJKHOCTBIO JIOCTyMa K HEOOXOAMMBIM HH(MOPMAIMOHHBIM
0a3aM JaHHBIX, TICYATAFOIINM YCTPOUCTBOM.

2.15.1.5. B mnomemennn ApxuBa oOecrieunBaeTCsi OecHpensiTCTBEHHbIN
JIOCTYTI MHBAJIMIOB JIJIsl TOJTYYSHUS] MYHUITUTIAIBHON YCIIYTH, B TOM YHUCJIE:

YCIIOBUS 11l OECTIPETSITCTBEHHOTO TOCTYTIA K HUM U MPEIOCTABISIEMOM B HUX
MYHUITUTIATBHON YCIIyTE;

BO3MOXHOCTh CaMOCTOSITEJIbHOTO WJIM C TIOMOIIBIO0 CHEIMAINCTOB ApPXHUBa,
MPEIOCTABISIONIUX YCIYTY, IEPEABUKEHUS B 3JaHUN ApPXUBa, BX0/]a B IOMEIIEHUE
U BBIXOJIa U3 HETO;

BO3MOYKHOCTH TTOCQ/IKH B TPAHCIIOPTHOE CPEACTBO M BBICAJKH W3 HETO Mepe]
BXOJIOM B TIOMEIICHHE, B TOM YHCIIC C MCIOJb30BAaHUEM KPECIIa-KOJISICKU M TPHU
HEO0OXOJMMOCTH C TIOMOIIBIO CTICTIHAINCTOB APXHUBA, PEIOCTABIISAIONINX YCIYTY;

HaJJIeXKalee pa3MelieHne oOOpyAOBaHUS W HOCUTeNel WH(GOpMaIny,
HEOOXOMMMBIX s oOecrieueHuss OeCHpEensTCTBEHHOTO JOCTYNa HWHBAJIHIOB K
MOMEIICHUSAM ¥ MYHHUIIMIIAJBHOW yCIyre ¢ y4eTOM OTpaHWYCHHH WX
KU3HEIeITeIIbHOCTH;

nyOIupoBaHHEe HEOOXOAMMOW JJisi WHBAJIUIOB 3BYKOBOHW M 3pUTEIHLHOU
uH(dopMaIuu, a TaKXKe HAJIWCEH, 3HAKOB U MHOW TEKCTOBOW M Tpaduueckoin
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH pebe(HO-TOUCYHBIM mIipudTOoM bpaiiis.

2.15.2. TpeboBanuss k mnomenieHnto M®I[, B kortopom opraHuzyercs
MPEIOCTaBICHNE MYHHUITUTIAIBHON YCIIYTH:

opueHTanusg WHGPACTPYKTyphl Ha MPEAOCTaBICHUE YCIYr 3asBUTENSIM C
OTPaHUYCHHBIMA (DU3UYCCKUMHU BO3MOXKHOCTSAMHU (BXOJ B 37aHUE OOOpYAOBaH
NMaHAycaMH Il TICPEIBIDKCHHUS WHBAIHUIHBIX KOJSCOK B COOTBETCTBUH C
TpedoBanusiMu DenepanbHoro 3akoHa oT 30.12.2009 Ne 384-D3, a Takke KHOIKOM
BeI30Ba crnenmanucta MOI[, oOecneyeHa BO3MOXHOCTH CBOOOJHOTO H
OeCTpenITCTBEHHOTO TIEPEABIKCHHMS B TOMEIICHWH, OPTraHW30BaH OTCIbHBIN
TyaJleT JUIsl TIOJB30BaHHUS TpakAaHaMH C OTPAHWUYCHHBIMH  (DU3UYCCKUMU
BO3MOXKHOCTSIMU);

o0opyJ0BaHHE TIOMEIICHHUS] CHCTEMOW KOHIWUIMOHUPOBAHMS BO3ayXa, a
TaK)Ke CpeICTBaMH, 00€CTIEUNBAIOIINME 0€301TaCHOCTh U KOM(OPTHOE TpeObIBaHNE
3asBUTEINCH;

o0oOpyZI0OBaHUE TIOMEIICHHS IS TOJMYYEHUS MYHUIUMTAIBLHOW YCIYTH
MOCETUTEIISIMU C IEThbMU (HAIM4YKE JETCKONH KOMHATHI HJIM JETCKOTO YroJIKa);



HaJgu4re O0eCIIaTHOTO OMPSATHOTO TyajeTa JJisl TOCETUTEICH;

Hajguyue OecIUIaTHOW TAapKOBKH JIJI1  aBTOMOOWMJIBHOTO TpaHCHOpTa
MoceTuTeNIeld, B TOM 4YHCJIe JUIS aBTOTPAHCIOpPTa TPpaKJaH C OrpaHUYCHHBIMU
(U3NYIECKIMHU BO3MOXKHOCTSIMHU;

HaJu4ue IMyHKTa OIJIaThl: OaHKOMAT, IJIaTEKHbIH TepMUHAI, Kacca OaHKa (B
ClIy4yae eciiv IpeycMOTpeHa TocyJapCTBEHHAs MOIIMHA WA UHBIC TIIATEkKHN);

HaJU4ue KyJiepa ¢ MUTheBOU BOJIOM, ITpeHA3HAYCHHOTO /111 O€3BO3ME3THOTO
MI0JIL30BAHUS 3asIBUTCIISIMU;

HaJU4We IIyHKTa TWTaHuA (B TIOMEIICHWHM pacloyiokeH Oyder wim
BEH/MHIOBBIM anmapar, Ju00 B HeEmocpeAcTBeHHOW Onmzoctu (o 100 ™)
PacmoJIOKeH MPOTYKTOBBIN Mara3uH, MyHKT OOIECTBEHHOTO MMUTAHNUSA);

cOOJTI0/IEHNE YUCTOTHI M ONPSATHOCTH TIOMEIICHUS, OTCYTCTBHE HEUCTIPABHOU
MeOeIu, UHBEHTapS;

pa3MeleHne IBETOB, CO3JaHHE YIOTHOM OOCTAaHOBKM B  CEKTOpe
HH(QOPMHUPOBAHUS U OKHIAHUS U (MJIN) CEKTOpE IIprueMa 3asBUTENCH.

OrnpeneneHHbIe aIMUHUCTPATUBHBIM PErIaMEHTOM TpeOOBaHUA K MecTaM
NPEAOCTaBICHUS  MYHUIMNAILHONW  YCIyIM  TOPUMEHSIOTCS,  €CId B
MHOTO(QYHKIIMOHAIPHOM  IIEHTPE B COOTBETCTBUU C  JCHCTBYIOIIUM
3aKoHOAATeNbCTBOM Poccuiickoit denepanuu HE YCTAHOBJICHBI HHBIE OoJjiee
BBICOKHE TPEOOBaHMS.

2.16. Iloka3aTesin JOCTYNHOCTH U Ka4eCTBA MYHHIIUNIAJIBLHOMI YCJIYTH

2.16.1. OcHOBHBIMM  TIOKA3aTesIMH  JIOCTYITHOCTH  MPEIOCTABIICHUS
MYHULMNAIBHON YCITYTH SIBJISFOTCS:

OTKPBITBIN OCTYN 3asgBUTENEH U IPYTuX JIMI K UHGOPMAIMU O MOPSAKE U
CPOKax MpPeNOCTaBICHUS MYHULIMIIAIBHON YCIIYTH;

MOJTyYeHHUE MOJHOM MH(OPMALIUK O XOJ€ MPEeIOCTABICHUS MYHULUIIATbHON
yCIyTd, B TOM YHCJIE€ C HMCIOJb30BaHHUEM HH()OPMALMOHHO-KOMMYHHUKALIMOHHBIX
TEXHOJIOTHH;

BO3MOXHOCTH MOJTYyY€HUS MyHUIIUIIATBLHOM ycyru Ha 6aze MOL];

BO3MOKHOCTb IIOJTyYEHHUS MYHULANTAIBHOU YCIIYyT'H 10
HKCTEPPUTOPUATBHOMY MPHUHIMITY, B COOTBETCTBUH C KOTOPHIM 3asBUTEIIb BIIPABE
BbIOpaTh s oOpaiieHus 3a noiydeHueM ycayru MOII, pacnonoskeHHbI Ha
Tepputopur PocTOBCKOI 0051acTH, HE3aBHCHUMO OT MECTa €ro perucrpauuyd Ha
Tepputopun PoctoBckoii o6sactu;

BO3MOXHOCTh MOJYYEHUS MYHUIMINAIBHOU YCIYTH B 3JIEKTPOHHOU (Qopme
nocpeactBoM EIIY, B cOOTBETCTBUU C MOPSAKOM, 3aKpEIJIEHHBIM B paszjene 3
HacTosmero Pernamenra;

oOpallleHue 3a TMPEAOCTaBICHHMEM MYHMIMIIAIbHOW YCIyrd JHI C
OTPAaHWYECHHBIMM  BO3MOXKHOCTSMHM  3I0POBBS, Ul pealu3alMd  KOTOPOU
o0ecrnieunBaeTcs:

COTIPOBOXK/ICHHE WHBAJIHMJIOB, UMEIOIINX CTOWKWE PACCTPONCTBA (DYHKIIHH
3p€HMsI U CaMOCTOSTEIIBHOTO IIEPEIBWKECHMSA, M OKa3aHWE€ UM IIOMOIIA B
nomMenieHusx Apxusa, MOI];



Jomyck B momemeHus — ApxuBa, MODIL[ cypaomepeBoguMka U
TU(DIOCYpAOTIEPEBOUHKA;

nomyck B momemieHus Apxua, MOIL] cobGaku-nmpoBoJHUKA MPU HATUYUU
JIOKyMEHTa, TMOJTBEPKAAIONIET0 €€ CHelualbHOe O0Oy4YeHHe, BBIIAHHOTO B
COOTBETCTBHM C TMPHUKA30M MMUHHUCTEPCTBA TpyAda M COLMAIBHOM 3allUTHI
Poccuiickoit @enepanuu ot 22.06.2015 Ne 386H;

okazanue corpyaHukamu Apxupa, M®DI] nHOl HeoOXoaUMON HHBAIUIAM
MOMOIIIM B TPEOJOJCHUU 0aphepoB, MEMIAIONINX TOJYYCHHI0 MYHHUIIMITATBHON
YCIIYTY Y UCTIONIb30BAHUIO TOMENIEHU HapaBHE C APYTUMU JTUILAMH.

2.16.2. OCHOBHBIMU II0Ka3aTeISIMU KayecTBa MpeA0CTaBICHUS
MYHULIUNAIBHON YCITYTH SIBIISIFOTCS:

JIOCTOBEPHOCTH MH(GOPMAITIH, TPETOCTABISIEMON 3asBUTEITIO;

MOJIHOTa MH(POPMALIMH 110 CYTH 3anpoca 3asiBUTES;

00BEKTHUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE 3aIpoca.

2.16.3.Ilpu nuuyHoM oOpamieHUu 3asgBUTENSI 3a MPEJOCTABICHHEM
MYHULIUNAIBHON  YCIYyTHM  B3aUMOJECHCTBHE C  JOJDKHOCTHBIM  JIMIIOM H
CrenHAIMCTaMu ApXUBa, MPOUCXOJUT JIBAXK/IbL: MPH MOJIaue 3apoca U MOJIy4YEeHUN
pe3yJibTata MpPEeAOCTAaBICHUS MYHULIMNAIbHON yciyrd. [IpogoinKUTenbHOCTD
B3aMMO/JICHCTBUSL HE JOJDKHA MPEBBINIATH 15 MHUHYT MO KaXKJIOMY M3 YKa3aHHBIX
BHJIOB.

2.17. Nuble TpeOOBaHUS

2.17.1. KoHCynbTUpOBaHUE, MIPUEM 3aMIPOCcCa U HEOOXOIUMBIX JTOKYMEHTOB U
BbIJlauya JIOKYMEHTOB [0 pe3yJibTaTaM MPEeJOCTaBICHUS MyHUIIUTTAIBLHOW YCIyTH B
M®I] ocyiiecTBIsIETCS] B COOTBETCTBUM C COTTIAICHUEM O B3aUMOJCUCTBUUN MEXKITY
AnmunucTpanueit MsacHukoBckoro paiiona u M®II.

2.17.2. 1lpu npenocTaBlIeHUU MYHULHUOAIBHON YCIYIM MPEAyCMOTPEHO
UCIIOJIb30BaHUE HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu  «HTepHeTy,
3armpoc MoKeT ObITh HarpaBieH uepes EINTY.

2.17.3. Ilpu mpenocTaBICHUU MYHHUIIUNAIBHON YCIYTH B AJIEKTPOHHOMN
dbopMe HCTOIB3YIOTCS CPEACTBA JJIEKTPOHHOM moanucu. OgHUM U3 BUIIOB
AIEKTPOHHBIX TOANUCEN MPUMEHUTENBHO K KaXKOMY JOKYMEHTY SIBJISIETCS IPOCTAast
AJIEKTPOHHAS TMOJMKHCh B COOTBETCTBUM C TIOCTaHOBJeHUEM IIpaButenbcTBa
Poccniickont ®@eneparuu ot 25.06.2012 Ne 634 «O Buaax 37IE€KTPOHHOM NMOANMCH,
WCIIOJIb30BaHUE KOTOPBIX JIOMYCKACTCS MpH OOpaIllleHHH 3a IOJy4eHUEM
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

2.17.4. He nonmyckaroTcs:

mojava 3ampoca O NPEAOCTABICHUM MYHUIMIAIBLHON YCIYTH W HHBIX
JIOKyMEHTOB, HEOOXOAMMBIX [IJII €€ TMPEAOCTaBIEHUs, C HCIOJIb30BAHUEM
WH(OPMAITMOHHO-TEXHOJOTUYECKOW U KOMMYHHUKAIIMOHHON HHPPACTPYKTYpHI, B
toM uucie EII'Y wu (WiM) peruoHasbHOro NOpTajla TOCYAapCTBEHHBIX U
MYHUITUTATBHBIX YCIYr (U3UYECKUM JIMIIOM, BKJIIOYEHHBIM B CIIUCOK JIUI], B
OTHOILIEHUH KOTOPBIX TPUMEHSIOTCSI BPEMEHHbBIE OTPAaHUYHUTEIIbHBIE MEPBHIL;



MPEAOCTABIICHNEe MYHHUIIMNAIBLHON yCIyTH B JJIEKTPOHHOW  (opme
dbuznyeckomy nuny npu Hamuuu Ha EITY uHbOpManuu o ero BKIOUCHUH B
CIIMCOK JIMI], B OTHOUIEHUH KOTOPBIX TPUMEHSIOTCS BPEMEHHBIE OTPAHUYUTEIIbHBIE
MEpBHI.

Paznen 3. Cocras, noc/jie10BaTeJJbHOCTH U CPOKHU BbITIOJIHEHHUS
aIMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHMS K MOPSAAKY UX BbINOJIHEHUS, B
TOM 4HCJIe 0COO€HHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX MPOIEAYP B
3JIEKTPOHHOU popme

3.1. UcyepnpiBawouii nepevyeHb aAMUHNCTPATUBHBIX MPOLEAYP,
OCYIIeCTBJIAEMbIX APXUBOM

IIpu npenocTaBIeHUN MYHUIMIAIBHONW YCIYTH APXUBOM OCYLIECTBIISIOTCS
CJIEIyIOLIME aIMUHUCTPATUBHBIE MTPOLIEYPBI:

3.1.1. Peructpauust 3ampoca, pacCMOTPEHHE €ro pyKOBOJCTBOM ApXHBa U
repeiada Ha UCIOJIHEHHE CIIEHHAIIMCTy ApXUBa.

3.1.2. Ananu3 Ttematuku 3anpoca. [IpuHATHE peleHuss O BO3MOXKHOCTH
VCITOJIHEHHMSI 3a1poca.

3.1.3. [loaroroBka W HampaBieHue (Bblgaya) WHGOPMAIIMOHHOTO IMHUCHMA,
apXWBHOM CIIPaBKH, APXUBHOM BBIMUCKH, aPXUBHOW KOMHH, MUCbMa 00 OTCYTCTBHH
3ampalIrBacMbIX CBEJICHUM.

3.2. UcyepnpiBalouii nepevyeHb aIMUHNCTPATHBHBIX MPOLETYP,
ocymecTBjasieMbix M®I]

[Ipy  mpenocTaBieHMHM  MYHUIUNAIBHOM  yCIyTM  OCYILECTBISIOTCS
ClIeyIollre aAMUHUCTPATUBHbBIE TIPOLIEAYPHI:

3.2.1. UudopmupoBanue 3asButens (peacTaBuTeNst 3asBUTENS1) O TIOPSIKE
IPEOCTABIICHUS! MyHUIIUTIAILHON YCIIYTH, O XO/I€ BBIIIOJIHEHUS 3allpoca, 0 UHbIM
BOIPOCAaM, CBSI3aHHBIM C TMPEJOCTAaBICHUEM MYHULMIAIBHOM YCIyrd, a Takke
KOHCYJIbTUPOBaHUE 3asBUTENS] O TMOPSJIKE MPEeIOCTABICHUS MYHULUIAIbHON
yciayru B MOL];

3.2.2. Ilpuem ot 3asButens (mpeacTaBUTeNs 3asBUTENs) U PETHCTPAIUSL
JTIOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABIICHUSI MyHHUIIUIIAILHON YCIYTH;

3.2.3. [loaroroBka KOMILIEKTa JOKYMEHTOB U Mepeadya ero B ApXus;

3.2.4. Tlonyyenue u BblAa4a 3asgBUTETO (TIPEACTABUTENIO 3assBUTEIIs)
pe3ynbTaTta MpeoCcTaBIeHUS] MyHUIIUTIATBHON YCIYTH.

3.3. UcuepnpiBawouii nepevyeHb aAMUHNUCTPATUBHBIX MPOLETYP,
OCYIIEeCTBJIAEMbIX B JIEKTPOHHOM BH/I€

3.3.1. UupopmupoBanre 0 TOpPAIKE W  CPOKax  MPEIOCTaBICHUS
MYHULIMNIAIBHOU YCIIyTH.
3.3.2. 3anuck Ha ipuem B Apxus, MOII.



3.3.3. ®opmupoBanue 3anpoca 3asiBUTEIIEM.

3.3.4.IlpueM  JOKYMEHTOB, HEOOXOAUMBIX JUISI  MPEIOCTaBICHUS
MYHHUITUTIATBHOM YCITYTH, H PETUCTPAIIHS 3aIpoca.

3.3.5. [lonyuyenue 3asiBUTEIEM pe3yJbTara Mpe0CTaBIICHUS
MYHHUITUTIATBHOU YCITYTH.

3.3.6. [Ipenocrapnenue 3asBuTeNnssM WHPOPMAIIMU O XOJ€ MPEIOCTABICHUS
MYHHUITUTIATBHON YCITYTH.

3.3.7. OnieHKa MTOCTYMHOCTH W Ka4yeCTBa MPEIOCTABICHUS MYHHUITUNATHHOU
YCIIyTH.

3.4. Onucanue aAMMHUCTPATUBHBIX NMpPoLEIyP B ApXuBe

3.4.1. Peructpanus 3anpoca, pacCMOTPEeHHE €ro PyKOBOJACTBOM ApXHBa
U nepeiava Ha UCMOJTHEHHE CIeNHATUCTY APXUBa

1) OcHoBaHMeM UId Hayaja aJIMHHUCTPATHBHON MPOICIYpPhl SBISCTCS
MOCTYIJICHUE JTOKYMEHTOB, MPEAYCMOTPEHHBIX MyHKTOM 2.5.1 monpasmena 2.5
pasnena 2 Hacrosiiiero Periamenrta, B ApXuB.

2) B coctaB aaMUHHCTPATHBHOW MPOIEAYpPhI  BXOISAT  CICIYHOIINE
aJIMUHUCTPATUBHbBIC JICHCTBUSA:

2.1.) CotpyaHuk ApXuBa OCYHISCTBISACT Cieaymomue aeicTBus (Tpu
oOpareHuu 3asBUTENSI B APXUB):

a) YAOCTOBEPSIET JUYHOCTh 3asiBUTEIIS;

0) mpoBepsieT  OCHOBaHMsI Ui OTKaza B IpPUEME JIOKYMEHTOB,
IpeayCMOTpPEHHBIE TToIpasnenom 2.8 paznena 2 Hactosiero Perimamenra;

B) IIpOBEPSICT HaIW4Yue B ApXHUBE JOKYMEHTOB OpTraHM3alluM, YKa3aHHOW B
3amnpoce, MyTeM MorcKa He0OXOUMBIX CBEJIEHUN B ClTUCKE (DOHIOB,;

') pETUCTPUPYET  TMOCTYNMBIIMK  3alpoc B aBTOMATH3WPOBAHHOM
WHOOPMAITMOHHONW CHUCTEME KOMHTETa IO YIMPABICHUIO apPXHUBHBIM JEJIOM
PoctoBckoit obnactu (nanee — AVMC Komurera);

1) IEpEeAeT 3apETUCTPUPOBAHHBIN 3alIPOC HA PACCMOTPEHUE PYKOBOIAUTEIIO
Apxusa.

[Ipu monyuenunm 3ampoca ApXMBOM B DJJIEKTpOHHOM  (opme B
ABTOMATHYECKOM PEKHUME OCYIIECTBIACTCS (POPMATHO-JIOTHUYECKUN KOHTPOIb
3amnpoca, MPOBEPSETCS HaJIMYME OCHOBAHMM [UIsi OTKa3za B IMpHEME 3ampoca,
yKa3zaHHBIX B myHKTe 2.8.1 moapazaena 2.8 pa3aena 2 Hacrosimiero Permamenra, a
TaK)Ke OCYILIECTBIISIOTCS CIEYIOLIUE ACHUCTBUS:

IIPU HAJTMYUU XOTs ObI OJTHOTO M3 YKa3aHHBIX OCHOBAHUM CrieluaiucT ApXuBa
B T€UEHHUE 2 THEH MOJATOTaBIMBACT MHUCHMO O HEBO3MOKHOCTH MpHEMa JOKYMEHTOB
OT 3asBUTEIA,

MpyU  OTCYTCTBUM YKAa3aHHBIX OCHOBAaHWUW  3asBUTENIO  COOOIIAETCS
MIPUCBOCHHBIN 3aMPOCy B AIEKTPOHHOU (hOpME YHUKAIBHBIN HOMEp, TI0 KOTOPOMY B
cootBeTcTBYtomeM pazaene EIN'Y, 3assutento Oyner npeacTaBieHa nHGOpMAIIs
O XOJI€ BBIMIOJIHEHUS YKAa3aHHOTO 3aIpoca.

2.2.) Cnenmanauct  ApxWBa  IepefaeT  3ampoc  Ha  PacCMOTPECHHE
pyKOBOAUTENO0 ApxuBa (B Ciiyyae MocTyIuieHus 3anpoca ot M®II);



2.3.) PykoBomuTens ApxuBa OCYIIECTBIISIET CIEAYIONINE JCHCTBUS:

a) paccMaTpUBaeT 3apoc, IPOCTABIIAET PE3OIIOLUIO;

0) mepenaer 3ampoc C IUCBMEHHOW pPE30JIIOLMENH Ha HUCIHOJHEHHUE
CHELMATTUCTY ApXUBa.

MakcuManbHbIE  CPOK  BBIIOJHEHUS AJMUHUCTPATUBHOW MPOLEAYpPHI
COCTaBJISIET 2 KaJEHIAPHBIX JIHS CO JHS MOCTYIJICHUS 3ampoca B ApXuB.

3) JIOJOKHOCTHBIM ~ JTMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHHE KaXKJIOTO
aJIMUHUACTPATUBHOTO JICHCTBUS, BXOJIALIETO B COCTaB aJMHUHHUCTPATUBHOM
IPOLEAYPHI, IBISETCS CIIEIUATUCT U PYKOBOJIUTEIb APXHBA.

4) KputepreM MPUHATHUS PEIICHUS SBISICTCS MOCTYIICHHUE 3a1ipoca B ApXHB
oT 3asButens uiu MOL.

KputepreM npuHsSTHS pElIeHUs SBISETCS MOCTYIUICHUE 3anpoca B ApXUB OT
3asiBUTENS M €r0 COOTBETCTBUE/HECOOTBETCTBUE OCHOBAHMM, YKa3aHHBIM B ITYHKTE
2.8.1 nonpaznena 2.8 pa3aena 2 Hacrosero Perimamenra.

B cnywae Hanuuus OCHOBaHMM JUisi OTKa3a B INpUEME JIOKYMEHTOB B
COOTBETCTBHUHM C MyHKTOM 2.8.1 moapasaena 2.8 paznena 2Hacrosiero Pernamenra
CHELMATUCT ApX1Ba BO3BpallaeT 3assBUTEIIO JOKYMEHTBI, IPOCTABIISAET 110 IPOChOE
3asBuTeNs (IpencTaBUTeNs 3asBUTEN) HA MHUCbMEHHOM OOpaIleHUHd OTMETKY 00
OTKa3e B MpueMe JOKYMEHTOB C yKa3aHHWEM MPUYMHBI 0TKa3a (3a CBOEH MOANUCHIO
Y C IIPOCTABJICHUEM JIaThl).

B canydae orcyrctBusi B chnHcke (DOHAOB JOKYMEHTOB OpraHU3alluH,
yKa3aHHOH B 3ampoce, nHPopMupyeT 3asBUTEIS:

00 oTCcyTCTBUMU B ApXMBE JOKYMEHTOB OpraHU3alliH, YKa3aHHOW B 3ampoce,
Y CBEJICHUN O MECTEe XpaHEeHHsI JOKyMEHTOB 3TON OpTraHU3aIlNH;

O HaIlpaBJICHUH APXMBOM 3allpoca B APYrodl apXuB WIH OpraHU3aIIo, T1e
XpaHATCS HEO0OXOIUMbIC apXWBHBIE NTOKYMEHTHI, B Cllydae HaIWU4Ms CBEICHUU O
MECTE XpaHEHHUs 3aMpaliuBaeMbIX JOKYMEHTOB.

B cnyuae, ecnu 3asBuTenbh HacTaMBaeT Ha Mojade JOKYMEHTOB B ApXUB, B
KOTOPOM OTCYTCTBYIOT JOKYMEHTbl OpraHu3allid, YKa3aHHOW B 3armpoce,
IPUHUMAET 3aIpOC C MpUIaraéMbIMU JOKYMEHTaMHU.

5) PesynbTaTtoM aJMUHHCTPATHBHON MpOLEAYpbl SBJISIETCS Mepeaada
NUCBMEHHOIO 3ampoca JJIsl PaCCMOTPEHUSl CHEUAINCTy ApXHUBa C MHUCbMEHHOMN
pEe30ITIOLIMEN PYKOBOIUTENST ApXHUBA.

6) CrmocoboM (ukcanuu pe3ysibTaTa BBIMOJIHCHHS aJIMHUHUCTPATHBHOM
npoueaypol sisgercs ormetka B AMC Komwurera o mpuHATHM 3ampoca Ha
UCTIOJTHEHHE.

3.4.2. Ananu3 TeMaTuKu 3anpoca. [IpuHsiTue pemieHusi 0 BO3MOKHOCTH
HCTIOJIHEHHUS 3ampoca

1) OcHoBaHueM JjIsi Havajla aJMUHHCTPATUBHOW MPOICIYPHI, SBISCTCS
IPUEM 3arpoca Ha UCTIOJIHEHHUE CIEUAINCTOM APXUBA.

2) B cocraB aJMHHUCTPaTUBHOW MPOIEIYpPHl BXOIAT  CIEIYIOLIHE
aJIMUHUCTPATUBHbBIE TEUCTBUS:

2.1.) aHaM3 TEMATHUKU TUCHMEHHOTO 3aIpoca;

2.2.) IPUHSTHE PEIICHUs O BO3MOYKHOCTH MCITOJHEHHS 3aIpoca.



MakcuMalIbHBIM ~ CPOK  BBINIOJHEHUs  aJIMWUHUCTPATHBHOM IPOLELYPHI
COCTaBIISICT 2 KaJ€HJApPHBbIX JHS CO JIHS MOCTYIUICHHUS 3alpoca Ha HMCIOJHEHUE
CIEHHUAIIMCTY, OTBETCTBEHHOMY 32 aHAJIN3 TEMATHKH 3aIIpoca.

3) JIOMKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINMOJIHEHHE KaXKJOTO
aAMUHUACTPATUBHOTO JEHUCTBHS, BXOISIIEr0 B COCTaB aJIMHHUCTPATUBHOU
MPOLIETYyphl, SBISETCA CHEHHAIUCT ApXUBa, KOTOPOMY ObUI MepelaH 3ampoc Ha
UCIIOJTHEHUE.

4) B 3aBHCUMOCTH OT TEMAaTHKH 3alpoca W IMPEJCTABICHHBIX JTOKYMEHTOB
CHEHHAIINCT ApXHBa, OTBETCTBEHHBIM 3a WCIIOJHEHHWE 3alpoca, NPUHUMAET
MIOJIOKATENIBHOE WJIM OTPULATENIBHOE PEHIEHHE O BO3MOXXHOCTH HCITOJHEHUS
3ampoca.

3anpoc, HE OTHOCSIIMKCS K COCTaBy XpaHSAIIMXCS B ApXUBE apXUBHBIX
JOKYMEHTOB, MpU HAJIMYMUK CBEJIECHUA O MECTE€ XPAHEHMs 3allpallliBacMbIX
JIOKYMEHTOB, B TEUCHHE 2 KaJEHAAPHBIX JHEH C MOMEHTA MOCTYIUIEHHS 3aIlpoca Ha
VCIIOJIHEHHE CIICLUAJIUCTy, OTBETCTBEHHOMY 3a aHajiu3 TEMAaTUKH 3ampoca
HaNpaBJIIETCS B APYrodl apXuB WIM OpPraHU3alUI0, TJ€ XPaHATCS HEOOXOAUMBIE
apXUBHBIE IOKYMEHTBHI, C YBEIOMJIEHHEM 00 3TOM 3asiBUTEIIS CIIOCOOOM, YKa3aHHBIM
B 3arnpoce, i MOILI.

B ciydae orcyTcTBUS B ApXHMBE 3alpallliBA€MbIX APXWBHBIX JOKYMEHTOB U
CBEJICHUI O MECTE XPAHEHMS 3TUX JOKYMEHTOB, CIECLUAJIMCT, OTBETCTBEHHBIN 3a
aHaJM3 TEMATHUKH 3aIIpoca B TEUEHHUE 2 KaJIeHAAPHBIX THEW C MOMEHTA MTOCTYIUICHUS
3ampoca Ha UCTIOJIHEHUE YBEAOMIIAET 00 3TOM 3asiBUTENS CIIOCOOOM, YKAa3aHHBIM B
3ampoce, unu MOL.

[Ipn HanmMuMm OCHOBAHMM JJIsl OTKa3a B MPEAOCTABICHUHA MYHUIUIIAIBHON
YCIIYTH, IPeTyCMOTPEeHHBIX TyHKTOM 2.9.1 monpasznena 2.9 pasaena 2 HaCTOSIIETO
PernamenTa, cnenuaiuct ApxuBa rOTOBUT MUCbMO 00 OTKa3e B MPEIOCTaBICHUU
MYHULIMIATBHOW YCIYyTH, B KOTOPOM YKAa3bIBAalOTCS OCHOBAaHMS Uil OTKas3a, U
HaNpaBJIsieT ero 3asBUTEII0 CIOCOO0M, YKa3aHHBIM B 3aIpoce.

B cinydae npuHATHS NOJ0KUTEIBHOTO PEIIEHNS O PEJOCTABICHUH YCIYTH U
Hajau4us B ApXvBe JOKYMEHTOB OPraHU3allMM, YKa3aHHOW B 3alpoce, CIIEHHAIUCT
ApxuBa, TOTOBUT OTBET Ha 3aIpoc.

5) Pe3ynbTaTtoM agMHUHUCTPATUBHOW MPOLEIYPHI SBIISETCS MOJIOKUTEIBHOES
WIM OTpULATENIbHOE pEIIEHHe O BO3MOXKHOCTH HCIOJHEHMs 3ampoca Ju0o
IIEPEHAIPABIICHUE 3aIllpOca B JPYTOW apXWB WIM OPraHU3ALMIO C YBEAOMIICHUEM
3asButens win MOL, nucekMo 00 OTKa3ze B MPEAOCTABICHUU MYHHUIMNAIbHOU
YCIIYTH.

6) CrmocoboM (uKcanuu pe3ysibTaTa BBIMOJIHCHHS aJIMHHUCTPATHBHOM
npoueaypsl seisgercs otMerka B AMC Komurera o HampaBiieHMM 3ampoca Mo
NPUHAAJICAKHOCTH, YBEIOMJICHUS 3asiBUTENS], TUCbMa 00 OTKa3e B IPEIOCTaBICHUU
yCIIyTH, JIN0O MPUHITHE PEIICHUS O MOATOTOBKE OTBETA Ha 3aIpoc.

3.4.3. lloaroroBka ™ HamnpasjeHue (Bbiga4a) UWHGOPMAIUOHHOTO
NMCbMa, APXUBHOW CNIPABKH, APXUBHOM BBINMCKH, APXUBHOH KONUU, NUCHMA
00 OTCYTCTBUM 3aNpallIuBaAEeMbIX CBEACHHUI

1) OcHoBaHHMeM [UIs Hayalla aJMHHUCTPATUBHOW MPOIEIYPHI, SBISCTCS
NPUHATUE CIEUUAJTUCTOM ApXrBa, OTBETCTBEHHBIM 32 aHajlu3 TEMAaTHKH



MOCTYIHBILETO 3alpoca, PEUIeHUs] O MOJArOTOBKE OTBETa 3asgBUTENIO M Iepenaya
3ampoca crneuaiucty ApXuBa, OTBETCTBEHHOMY 3a IMTOATOTOBKY OTBETA.

2) B coctaB aaMUHHCTPATUBHOW MPOIEAYpPbl  BXOIAT  CICAYIOIIHME
aAMUHUCTPATUBHBIE ICHCTBHUS:

2.1.) BBISIBJICHUE CBEJICHUI B apXUBHBIX JOKYMEHTAX IO TEME 3aIpoca;

2.2.) IOATOTOBKA TeKCTa WH(GOPMAIIMOHHOTO IMHChMa, apXMBHOM CIpPaBKH,
apXWBHOW BBINTUCKH, apXUBHOM KOIHH, MHUCbMa 00 OTCYTCTBUU 3alpaliiBaeMbIX
CBEJICHUM.

B cnyyae BbIIBIEHHS B apXUBHBIX JOKYMEHTax CBEICHUM IIO 3ampocy
CHELMATUCT ApXHBa TOTOBUT HH(POPMAIMOHHOE MHCHMO, ApPXUBHYIO CIIPaBKY,
apPXMBHYIO BBIIIMCKY, aPXUBHYIO KOIIHIO.

B cnyuyae He BBIABIICHHMS B apXMBHBIX JOKYMEHTAX CBEACHUU IO 3ampPOCy
CHeUanucT ApXuBa rOTOBUT MUCHMO 00 OTCYTCTBHH 3aIllpalllMBAEMbIX CBEJICHUN.

TekcT B apXUBHOM CIIPABKE 1A€TCs B XPOHOJIOTHYECKOM ITOCIEN0BATEIIbHOCTH
COOBITUH C yKa3aHHMEM BHUJOB apXMBHBIX JTIOKYMEHTOB W HUX JaT. B apxuBHOii
CIIpaBKE JOIyCKaeTCsA IMTUPOBAHUE aPXUBHBIX JTOKYMEHTOB.

B mpuMeudaHusx 10 TEKCTy apXUMBHOM CIPaBKH  OrOBapUBAIOTCS
HEpa300pUMBO HANMCAHHbIEC, HCHPABIECHHBIE AaBTOPOM, HE IOJAJAIOIIUECS
IPOYTEHUIO BCJIEACTBUE MOBPEXKACHUS TeKcTa opuruHana mecrta («Tak B Texcre
opuruHaiua», «B Tekcre HepazbopUKUBO»).

B TekcTe apXMBHOM CIpaBKH HE JOIYCKAKOTCS WU3MEHEHUS, WCIPABICHUS,
KOMMEHTApUHU, COOCTBEHHBIE BBIBOJIBI MCIIOJHHUTEIS MO COAEP’KAHUIO apXHUBHBIX
JOKYMEHTOB, HA OCHOBaHMHU KOTOPBIX COCTABJICHA ApXWBHAs CIIPABKa.

B apxuBHOH crpaBke, 00beM KOTOPON MPEBBIIIAECT OAWH JIUCT, JUCTHI
JOJIKHBI OBITh MPOIIUTHI, TPOHYMEPOBAHBI U CKPEIJIEHBI II€YaThi0 ApXUBA.

[Ipyn HEOOXOAMMOCTH K apXMBHOM CIIPaBKE MPUJIAralOTCsS KOMHHM apXUBHBIX
JIOKYMEHTOB WJIM BBIIUCKU U3 HUX, IMOATBEP)KIAIOIIME CBEACHUS, U3JI0KECHHBIE B
apXUBHOW CIIPaBKeE.

B apXxuBHOM BBIIMCKE Ha3BaHWE APXMBHOI'O JOKYMEHTA, €r0 HOMEpP W Jara
BOCIIPOU3BOJSATCS MOJHOCTHIO. M3BIIeUeHUsAMU U3 TEKCTOB APXMUBHBIX JOKYMEHTOB
JOJKHBI OBITh MCUEpIaHbl BCE UMEIOLINECs JaHHbIEe 1Mo 3anpocy. Havano u xonen
KOKIOr0 W3BJICYECHUA, a TAKXKE IPOIYCKH B TEKCTE apPXUBHOIO JOKYMEHTa
OTJEJIbHBIX CJI0B 0003HAYAIOTCSI MHOTOTOUHEM.

Ha o6opoTe KaXIoro jmcra apXMBHOM KOIMHUU MPOCTABISIOTCS apXUBHBIE
mupsl 1 HOMEPA JIMCTOB €IMHMI] XPaHEHHsI apXUBHOrO JOKyMeHTa. Bce nucThl
apXMBHOM KOINHH CKPEIUISIOTCA W HA MECTE CKPEIUICHHS 3aBEPSIOTCS IE€YaThIO
ApxuBa W MOIINHCHIO €r0 PYKOBOAMTENSI WIM YIMOJIHOMOYEHHOTO JOJIKHOCTHOIO
JU1A.

2.3.) mepenavya roToBOro MHMOPMAIMOHHOTO THCHMa, apXUBHOW CIPABKH,
ApXUBHOW BBIMUCKH, apXUBHOW KONHUH, MHUChMa 00 OTCYTCTBHM 3alpaliliBaeMbIX
CBEJICHUI Ha MOJINCh PYKOBOJIUTEIIO APXHBA.

2.4.) HampaBlicHHWE WM Bblaya HWH()OPMAIMOHHOTO IHChbMa, apXHWBHOM
CIpaBKH, apXWBHOM BBINUCKH, apPXMBHOM KOIMHWHU, NOHCbMa 00 OTCYTCTBUU
3ampaniuBaeMbIX CBEICHHUN 3asgBUTEINI0, TNOO HampaBiieHue pe3yibrara B MOILI.



MakCUMalIbHBIM  CPOK  BBIIIOJHEHHs] AJIMUHUCTPATUBHOW IPOLELYPHI
cocraBisieT He Ooznee 30 KajneHAApHBIX AHEM CO JHS PETUCTpALMU 3ampoca
3asgBUTENS O IPEAOCTABICHNUN YCIIyTH.

3) JIOJOKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 33  BBITIOJIHEHHE KaXKJIOTO
aAMUHUCTPATHUBHOTO JEHCTBUSA, BXOIALIEIO0O B COCTaB aJMUHUCTPATUBHOU
OpOLEAYpHl, SBISIETCA CHEHUAINCT, KOTOpOMY OBLI IepedaH 3ampoc Ha
VCIIOJIHEHHE, PYKOBOJIUTENb ApXHBA.

4) KputeprieM NMPHUHATUS PEUICHUS SBISETCS, MOJOKUTEIBHOE PEIICHHE O
BO3MO>KHOCTH MCIIOJIHEHUS 3apoca.

5) Pe3ynbTaToM aJIMUHHCTPATUBHOW TMPOLEAYPHI SBISETCS MOATOTOBKA H
HampaBlieHuE (BbAa4a) MHPOPMAIIMOHHOTO NMUChMa, apXUBHOW CIIPABKU, ApXUBHON
BBIMHICKH, apXUBHON KOMHH, MMChMa 00 OTCYTCTBHHU 3alpaliiBacMbIX CBEICHUH.

6) CrocoboM (uKcanuu pe3ysibraTa BBINOJTHCHHS aJIMHUHUCTPATHBHOM
npoueaypsl asisgercs ormetka B AVIC KomuteTa o Bbljaue (HanpaBlIeHUU) OTBETA
Ha 3a1poc 3asBUTEIIO, MO0 HampasiieHue pe3ynbrara B MO,

3.5. Onucanne aIMUHUCTPATUBHBIX NPoOLENYP, ocymecTBasseMbix MdPI]

3.5.1. UudopmupoBanmne 3asiBuTesdss (MpeAcTaBUTeN s 3asiBUTEJNA) O
NMOpPA/IKe NPeJ0CTABJICHUS MYHUIMIAJBLHOH YCIYrH, O XO/J€¢ BbINOJHEHHUS
3ampoca, MO0 MHBIM  BOIPOCaM, CBSI3aHHBIM ¢  [PeJ0CTaABJICHUEM
MYHUIUNAJIBHON YCJIYI'H, 4 TaK:Ke KOHCYJIbTHPOBaHUE 3asiBUTEISI 0 MOPSAIKe
NpeIoCTABJICHU MYHUIIUNIAJIBHOM YCJIYTH B MHOTOQYHKIIMOHAJILHOM LIEHTpPe
MpPeI0CTABJEHHS TOCYIAPCTBEHHBIX 1 MYHUIIMTIAJBHBIX yCJIYT

1) OcHoBaHMeEM JJIs1 HA4ajIa OCYIIECTBICHUS a/IMUHUCTPATHBHOMN TIPOIICTyPhI
aBsieTcs oopatienue 3asBurteliss B MO ¢ 11e/1b10 MoaydeHus CBEICHUM O TTOPSIAKE
NPEAOCTABICHUS YCIYyTH, O XOJ€ €€ MPENOCTaBIEHHUS, IO HWHBIM BOIPOCAM,
CBSI3aHHBIM C €€ MTPEIO0CTABICHUEM.

NudopmupoBanue o mopsjake MpeaoCTaBICHUs MYHUILIUMTAIBHON YCIYTH, O
XOJI€ €€ TPENOCTABICHUS, a TaKXKE II0 HHBIM BOINPOCAM, CBSI3aHHBIM C
MPEIOCTABICHUEM MYHUIUTIAIBHON YCIYTH, OCYIIECTBISOT paboTHuku MOI] B
COOTBETCTBHM C COIVIAIIEHUEM O B3aUMOJCHUCTBUU MEXKIYy AJIMHHUCTpanuen
MsicHukoBckoro paitona 1 MOLI:

MpU JTUYHOM, MUCHMEHHOM OOpalleHUuu 3asiBUTENS WIM MPU MOCTYIUICHUU
oOpamenuiit B M®I] ¢ wucrnosib30oBaHHEM pecypcoB TeleOoHHOM ceTu oOIero
MOJIb30BaHUS WM UHPOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTn « HTepHeT;

C HCIOJb30BaHWEM WH(MOMATOB WM MHBIX MPOrpaMMHO-aNmapaTHBIX
KOMILJIEKCOB, OOECMEYMBAIOIIMX JOCTYN K HH(QOpMAMU O MYHHUIIUNATbHBIX
yciayrax, npeaocrasiisieMblx B MOLI;

C UCTIOJIb30BaHUEM MHBIX CITOCO00B MHGOPMHUPOBaHUS, TOCTYIMHBIX B MDII.

2) PagotHrkn MODIL] oOCyIIECTBISIOT KOHCYJIBTUPOBaHUE 3asBUTENCH O
MOPSAKE MPETOCTABICHNUS] MyHUIIUIIAIBHON YCIIYTH, B TOM YHUCJIE IO BOIIPOCAM:

CPOKOB H MPOLEAYP NPEAOCTABICHUS YCIYTH;

KaTeropuu 3asBUTENICH, HUMEIONIMX TMPaBO OOpaleHuss 3a MOJyYeHUEeM
YCIYTH;



YTOYHEHHsI TEpeYHs JOKYMEHTOB, HEOOXOIMMBIX NpH OOpalleHuu 3a
MOJIyYeHUEM YCITYTH;

YTOYHEHUsI KOHTAaKTHOM MH(pOpMallUd oOpraHa BIACTU (CTPYKTYPHBIX
MoJ/ipa3/ieNieHui ), OTBETCTBEHHOIO 3a MPEOCTaBICHIUE MYHUIIMITAIbHON YCITYTH.

3) KpurepueM npuHATHS pelIeHUs sBsieTcs oOpameHue 3assutens B MOI]
JUISL TIOMy4YeHuss MHGOpMAIMM [0 BOMPOCY MPENOCTaBICHUS MYHHUIIMNAIbHON
YCIIYTH, XOJI€ €€ MPEI0CTaABICHUS.

4) Pe3ynbTaToM  JaHHOW  aQJMHHHCTPAaTHBHOW  TPOIEAYPHI  SIBJISCTCS
OKa3aHHAsl KOHCYJIbTALMS JIMIYy C BbIJJaY€H COOTBETCTBYIOUIETO JOKYMEHTa JIMOO
HamnpaBlieHuE HHPOPMAIIMH TTO BOIIPOCAM MPEAOCTABICHUS YCIYTH, YBEIOMIICHUE O
XO0JI€ €€ MPEI0CTaBICHUS.

5) Cniocobom ¢ukcarmu pe3yapTara TaHHOW aJJMHHACTPATUBHON MTPOIEAYPHI
ABJIIETCSl perucrpauus B HHPopManuoHHON cucreMe MOIL] mnpeacraBieHHOU
KOHCYJIbTAllUM,  PETHCTpAlMsi  HANpaBIEHHBIX  OTBETOB IO  BOIpPOCaM
MPEAOCTABICHNS MYHHUIIUIIAIBHON YCIIYTH.

3.5.2. [Ipuem ot 3asiBuTe A (MpeacTABUTENS 3asiBUTEJIS1) U perucTpanus
JOKYMEHTOB, HEO0X0AMMBbIX JJIfl IPEeI0CTABJICHUA MYHUIIUIIAJIbHOM YCIYTI U

1) OcHoBaHMeM UId Hayaja aJIMHHUCTPATHBHON MPOIECIYphl SBISCTCS
nocTyrieHue ot 3asBurens (npeacrasutens 3asButesi) B MOL] Heo0XouMBbIX 1715t
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCIYTH JOKYMEHTOB, YKa3aHHBIX B MMyHKTe 2.5.1
nojapasnaena 2.5 pa3aena 2 Hactosmero Perimamenta.

2) Cotpynauk M®I] ocyIiecTBIsSET CICAYIOIMNE ACHCTBHS:

a) YAOCTOBEPSET JUYHOCTh 3asiBUTEIIS;

0) OCYIIECTBIIET KOHTPOJIb MPEJCTABICHHBIX JOKYMEHTOB Ha:

HaJu4Me B cliydae oOpauieHus MpeAcTaBUTENs 3asBUTENsA, JTOKYMEHTa,
MOATBEPKAAIOLIETO MOJHOMOYHMSI IEUCTBOBATh OT UMEHU 3asiBUTENS;

HaJlMuyue OCHOBAHUU JJISI 0TKa3a B MPHEME TIOKYMEHTOB, IMPEyCMOTPEHHBIX
noApaszaeaom 2.8 pasnena 2 HacTosmiero Perinamenra;

CPOK JEHCTBHs MPEACTABICHHOIO JOKYMEHTAa M COOTBETCTBUE JAHHBIX
JIOKYMEHTA TaHHBIM, YKa3aHHBIM B 3apOCE O IPENOCTABICHUU YCIYTH;

B) IIPOBEPSICT HaIM4yue B ApXHUBE JOKYMEHTOB OpPraHHM3alliM, YKa3aHHOW B
3ampoce, IyTeM IIOMCKa HEOOXOIWMBIX CBEICHMM B CIHCKe (DOHJIOB,
MPEAOCTaBIEHHOM APXUBOM;

T') pErUCTPaLIO TOKYMEHTOB B MH(pOpManmoHHoi cuctreMe M®DLJ;

1) Bbllauy 3asgBUTENIO (MPEICTABUTENIO0 3asBUTENsA) PACHUCKA O MpUEME
JIOKYMEHTOB.

[Ipuem u peructpanusi TPUHATHIX JOKYMEHTOB OCYIIECTBIISCTCS B JICHb UX
MOCTYIJICHUSI B MHOTO(YHKIIMOHAJIBHBIN LIEHTP.

3) JIoKHOCTHBIM JULOM, OTBETCTBEHHBIM 3a BBITIOJIHEHUE
aIMUHUCTPATUBHOMW MPOLEAYPHI, ABIsieTC COTpYAHUK MDLI.

4) KputepreM MPHUHATHS PEIICHUS O MPUEME 3ampoca 3asBUTENS SBISIETCSA
OTCYTCTBHE 3aME€UaHuil K JOKYMEHTaM, YKa3aHHbIM B IyHKTe 2.5.1 moapaznena 2.5
paszzena 2 Hactosuero Pernamenra.

B cinydyae Hanuuus OCHOBaHUW JUIsi OTKa3a B MpHUEME JOKYMEHTOB B
COOTBETCTBHH ¢ IMyHKTOM 2.8.1 moapaszaena 2.8 pa3aena 2 Hactosmiero Pernamenta



corpyaauk M®IL] Bo3Bpaiiaer 3asBUTENIO JOKYMEHTHI, IPOCTABISIET MO MPOChOE
3asBuTens (MpeacTaBUTeNs 3asBUTENs) HA TUCbMEHHOM OOpAaIlleHUHd OTMETKY 00
OTKa3e B MpUEME IOKYMEHTOB C YKa3aHHWEM MPUYMHBI OTKa3a (3a CBOEH MOJIMHUCHIO
U C IPOCTABJICHUEM JaThl).

B cmnydae orcyrctBusi B chnucke (DOHAOB JIOKYMEHTOB OpTraHU3allHH,
yKa3aHHOMU B 3ampoce, uHGopMupyeT 3asiBUTENS:

00 OTCYTCTBUMU B ApXHBE JOKYMEHTOB OpraHU3allMM, YKa3aHHOW B 3ampoce,
Y CBEJICHUM O MECTE XPaHEHUS JOKYMEHTOB 3TOM OpPraHHU3allNy;

O HampaBJIECHUH APXHBOM 3aIpoca B APYTrod apXWB WJIA OPraHu3aluio, I1e
XpaHATCS HEOOXOIHUMBIE apXHUBHBIE JOKYMEHTBI, B CIIy4ae HAJIM4YMsS CBEACHHUH O
MECTE XPaHEHHUs 3alPAlINBAEMBbIX TOKYMEHTOB.

B ciydae, ecnu 3asBuTENb HACTAMBAET HAa MOJa4ye JOKYMEHTOB B ApXUB, B
KOTOPOM OTCYTCTBYIOT JIOKYMEHTBHl OpraHW3allH, YKa3aHHOM B 3ampoce,
IIPUHUMAET 3aIIPOC € MPUIIAra€MbIMU JOKYMEHTAMM.

5) PesynbTaTroM aiMUHUCTPATUBHON MPOIEIYPHl SBISCTCS HPUHSITHE OT
3asBUTENsI JOKYMEHTOB M PETUCTpanus MX B MHPOpMAIMOHHON cucteme M®IL],
1100 OTKa3 B MpueMe HEOOXOAUMBIX JOKYMEHTOB.

6) Criocobom (uKcanuu pe3ylibTara sSBISCTCS PETUCTPALUS HEOOXOIMMBIX
JUISL TIPEIOCTAaBJICHNS MYHMIIMIIAJBHOW yCIyTd JOKYMEHTOB B MH(OpPMallMOHHON
cucreme M®ILI u Bbitaya pacnucku 00 UX NPUHATUU 3asBUTEIO (IIPEICTABUTEIIO
3asBUTEIS).

3.5.3. IloaroroBka KOMILIEKTA JOKYMEHTOB U NepeJadya ero B ApXuB

1) OcHoBaHueM Uil Havajla aJAMHHUCTPATHBHON TMPOIEIYpPHI SBISCTCS
MOJTy4YeHHE COTPYIHUKOM MOI] mosHOro KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX B
nynkte 2.5.1 moapasnena 2.5 pa3aena 2 nactosmero Pernamenta, oT 3asBUTENs.

2) Cotpynank M®IL] ocyiiecTBiIseT CKaHUPOBAHUE BCEX MPEACTABICHHBIX
3asiBUTENIEM JOKYMEHTOB, (POPMHPYET MaKeT JOKYMEHTOB B 3JIEKTPOHHOM BHUJE U
HampapisieT udepe3 uHbopmaimonHyto cucremy MOI] PocroBckoit obnactu B
ApXuB.

3) MakcuMasbHBIH CPOK OCYIIECTBICHUS aJIMUHHCTPATHBHOM MPOIICITYPHI
cotpyaaukom M®II — 1 pabounii 1eHb CO AHS MPEACTABICHUS 3asBUTEIEM ITOJTHOTO
KOMIUIEKTa JIOKYMEHTOB, IPEIyCMOTPEHHbIX NOyHKTOM 2.5.1 moapaznena 2.5
pazzena 2 Hacrosero Periamenra.

4) JToJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 KOOPAWHAIMIO BBITOJHEHUS
aAMUHHACTPATUBHOMN MPOLENYPHI, ABAseTc cOTpytHUK MODII.

5) PeaynbTaTroM  aIMHHHCTPATUBHOW TIPOLIEAYPHI  SIBJISICTCS  OTIPaBKa
KOMILJIEKTa JOKYMEHTOB 3asiButens uz M®OILI B Apxus.

6) Cnocobom ¢Qukcanuu pe3yibrata aJIMHHUCTPATUBHONH MPOICTYPHI
ABJISIETCA HAJIMYME CBEACHUM O Iepenade Makera JAOKYMEHTOB B ApXHB B
uHpopmarmonHon cucreme M®I] PocToBckoit obmacTu.

3.5.4. [lonyyenne u Bbhiiauya 3asiBUTEN0 (MpeAcTABUTENI0 3asiBUTEJINA)
pe3yJbTaTa npeocTaBJIeHus MYHUIUIIAJIbHON YCIyTH

1) OcHoBaHHMeM il Hayalla aJMUHHCTPATHBHON MPOIEHYPHl SBISCTCS
nocrymieHue B M®ILI pesynbrata npenocTaBieHUs] MYHHUIMIIAIBHON YCIYTH M3
Apxusa.



2) Cotpynank M®II He mo3aHee 1 pabodero JHs, CIEIYIOIIETO 3a JHEM
MOJIyYeHHUs] pe3yibTaTa, WH(pOpMupyerT 3asiBUTENS O TOTOBHOCTM K BbIJaue
JIOKYMEHTOB, YKa3aHHbIX B moAnyHkTe 1 myHkra 3.5.4 moapasnena 3.5 pazaena 3
Hacrosuero Pernamenra.

[Ipn BbIIAYE AOKYMEHTOB, SIBJSIFOIIUXCA PE3YJIbTaTOM IPEIOCTABICHUS
MYHULMIIAIBHOW YCIIyTH, criequainuct MOII:

a) yCTaHABIMBAET JIMYHOCTh 3asBUTENd (JIMYHOCTh U  TMOJHOMOYHMS
MPEJCTABUTES);

0) BBIIAET pe3yabTaT 3asiBUTENIO (MPEICTABUTENIO 3asBUTES);

B) OTKa3bIBAET B BbIJJAU€ pe3yJIbTaTa B CIIy4yae, €ClId 3a BblJa4eil 00paTHIIOCh
U0, HE ABJsIoNIeecs 3asBuTeneM (OpeacTaBuUTeNieM 3asiBUTENs), JIUOO
oOpaTuBIIEeCs JUIO0 OTKA3aJIOCh MPEIBSBUTH JTOKYMEHT, YIOCTOBEPSIOMIMNA €ro
JUYHOCTB;

r) BBOAUT MH(popMmaiuio B 0a3y o (haKTUYECKOM Jare BbIJAYM pe3yJibTara
3asBuTeNIO (IPEICTaBUTEIO 3asBUTEIIS).

3) JI0MKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a KOOPIMHAIIMIO BBITIOJIHCHUS
aIMUHUCTPATUBHOU IPOLENYPHI, ABIsieTCa COTpyAHUK ML, ocymiecTBistommn
BbIJIaUy pEe3YJIbTaTa MPEIOCTABICHUS YCIyTH.

4) KputeprieM TNPHUHATHS PEIICHUS [0 aJMHHUCTPATUBHOW MPOLEAYpPE
ABJIIETCS] BBIOOp 3asBUTENEM crioco0a MoixydeHus: pesyibTrata yenyru « MOIL no
MECTy 0OpalLEeHUs.

5) PesynbraTroM  aJIMHHUCTPATHBHOH  TPOICAYpHl  SBJISCTCS — BbITada
3asBUTENIO PE3YJIbTATA MPEJOCTABICHUS YCIYTH.

6) Cnocobom ¢Qukcanuu pe3ynbraTa aJIMUHHUCTPATHBHON IMPOLEIYPHI
ABJISIETCA BHECEHUME COTpyAHUKOM MODIL] cBeneHnii o Bblaaue 3asBUTENIO
pesyabTara B uHpopmaluonnyto cuctemy M®I] PoctoBckoit obactu.

3.6. Ilopsinok ocyliecTBIEHHsI B 3JIEKTPOHHOM (popMe, B TOM YHCJIE C
HCII0JIb30BaHMeM (eaepaibHOM rocy1apcTBeHHOM HHGPOPMALUOHHOMT
cucreMbl «EQMHBII MOPTAJI roCyAaPCTBEHHBIX  MYHHIUNAJIBHBIX YCJIYT
(pyHK1MIT)», pETrHOHAJBLHON IOCYAAPCTBEHHOH HH(POPMAIUOHHOM CHCTEMbI
«ITopTaJ rocyiapcTBeHHbIX I MyHHIUNAJIBHBIX YCJIYT PocTOoBCKOM 00/1acTID)
aJIMUHUCTPATUBHBIX NPOLEAYP

3.6.1. IlpenocraBneHue B 3MeKTpOHHOU popme 3asBUTENSIM HHPOpPMAIHH O
MOpSIKE M CPOKax MPEAOCTABICHUS MYHUIUIIAIBHON YCIYI'M OCYIIECTBIISIETCS
nocpeactsoM EINTY, anexkTpoHHOM nouTsl ApXuBa.

Ha EIIT'Y B 006s3aTeIbHOM MOPSIAKE pPa3MEIIaloTCs CICAYIONINE CBEICHUS:

1) kpyr 3asBUTENCH;

2) UCUEPTIBIBAIONIMN  TIEpEUCHb  JOKYMEHTOB,  HEOOXOJUMBIX  JUIS
IPEIOCTABIICHUS! MyHUIIMTIATBHOMN YCIIyTH, TpeOOBaHMS K OOPMIICHHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IE€peYeHb JIOKYMEHTOB, KOTOpbI€ 3asBHUTENb BIIPABE
IpEeCTaBUTh MO0 COOCTBEHHOW MHUIIUATHBE;

3) pe3ysbTaThl MPEIOCTABICHHUSI MYHUIMIIATLHON YCIIYTH, MOPSI0K BbIIAYH
JIOKYMEHTA, SIBJISIIOILEr0Cs pe3yJIbTaTOM IIPEAOCTABICHN MyHULIUIIAIBHOU YCIIYTH;



4) cpoK MpeTOCTaBICHUS MyHHUIIUITAIGHOW YCITYTH;

5) ucuepnbIBarOIINii IepevYeHb OCHOBAHMIA JIJIsl IPUOCTAHOBJICHUS MJTH OTKAa32a
B [IPEIOCTABIICHUY MYHHIIUIIAJIbHON yCIIYTH;

6) dbopmbl 3asBieHuil (YBEIOMJICHHH, COOOIICHHIT), HCIIONb3yEeMbIC IPH
MPEAOCTaBICHUNA MYHHUIIMNIAIBHON YCIIyTH.

3.6.2. B nensax mpenocTaBieHUs MYHUIIMITAIIBHON YCIYTH OCYIIECTBISETCS
npueM 3asBUTENEN IO NPEIBAPUTEIBHOMN 3aIKCH.

[Ipu oprasmzanuu 3anucu Ha npueM B  ApxuB, M®Il 3asBureinto
o0ecrneunBaeTcs BOZMOKHOCTb:

1) o3HakomileHHsI ¢ pacrucanueM pabotel ApxuBa Wi MOIL[ 6o
YIIOJTHOMOYEHHOTO crienuanucra Apxusa wim MOIL, a Takxke ¢ JOCTyIHBIMH IS
3aMUCH Ha MPUEM JlaTaMU U UHTEpPBaJlaMU BPEMEHU MTPUEMA;

2) 3ammcu B JIIOOBIE CBOOOHBIC U TpUeMa JaTy W BpeMsl B Mpejeliax
ycTaHoBiieHHOTO B ApxuBe uian M®I] rpaduka npuema 3asBUTEINCH.

3anuchk Ha MPUEM MOXKET OocylecTBIATHCA nocpenctBom AVC Komurera nim
uHpopmarmonHoi cuctembl M®I] PocTtoBckoil o6iactu, koTopas oOecreuyuBaeT
BO3MOXKHOCTB MHTerpanuu ¢ EINY.

3.6.3. ®opmMmupoBaHue 3anpoca 3asgBUTENIEM OCYIIECTBISECTCS MOCPEICTBOM
3aroJHEHUsl dSJEKTPOHHOUW QopMbl 3ampoca Ha EIIIY, 0e3 HeobxomumocTu
JOTIOJTHUTEIHHOM MOAa4YU JOKYMEHTOB B Kakoi-Tnbo uHou dopme.

Ha EIIT'Y pa3meniatroTcs oOpasiibl 3a0IHEHUS AJIEKTPOHHOM (DOpPMBI 3ampoca
O MPEIOCTABIICHUU YCITyTH.

[locne 3amonHeHust 3asBUTEIEM KAXKIOTO W3 TOJIEH 3JIEKTPOHHOU (POPMBI
3ampoca OCYHIECTBJISIETCS aBTOMaTthyeckass (OpMATHO-JOTHYECKas MpPOBEpKa
chopMHpoBaHHOTO 3amnpoca. [Ipy BBISIBICHMM HEKOPPEKTHO 3alOJHEHHOTO MOJIS
AIIEKTPOHHOM (POPMBI 3ampoca 3asBUTEIb YBEAOMIISIETCSI O XapaKTepe BBISIBIICHHON
OIIMOKU U TOPSIIKE €€ YCTPAaHEHHUs MOCPEICTBOM HH(POPMAITMOHHOTO COOOIICHHMS
HEINOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Ipu dhopmupoBanuu 3ampoca 3asiBUTEIIO 00ECIIeYNBACTCS:

1) BO3MOYKHOCTb KOITUPOBAHMS M COXPAHEHUS 3aIlpoca U MHBIX JTOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH;

2) BO3BMOXKHOCTh TI€YaTH Ha OyMaXHOM HOCHTEJIC KOIHHU 3JIEKTPOHHON
dbopmpbl 3ampoca;

3) coxpaHeHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (hopMy 3ampoca 3HaYSHHIA
B JI0O00H MOMEHT MO KEJIaHUIO TMO0JIb30BaTElNsl, B TOM YHCIIE NMPU BOSHUKHOBEHHUU
OLIMOOK BBOJIa ¥ BO3BpATE JIJIsl IOBTOPHOI'O BBOJA 3HAUECHUI B AJIEKTPOHHYIO OpMY
3anpoca;

4) 3anoJTHEHUE TIOJICH SJCKTPOHHON (opMBI 3ampoca J0 Hadaisa BBOJA
CBeJIeHUH 3asiBUTENIEM C UCTIOJIb30BAHUEM JIaHHBIX, pa3MEIICHHBIX B (eepaabHOM
rocyaapcTBeHHoi nHpopMmanmonHoit cucreme «EnunHas cucrema uaeHTUuQUKaim
U ayTeHTUUKAIMK B UHPPACTPYKType, obecmeunBaroiein wHOOpPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMO/IeHCTBHE MH(POPMAIIMOHHBIX CUCTEM, UCTIOIB3YEMBIX JIJIS
MPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIHUIAIBHBIX YCIYr B 3JEKTPOHHOU
dopme» (manee — ECUA), u cBeaenuit, onyonukoBannbix Ha EIITY, B wacTw,
Kacarouieics ceeeHui, orcyrcTByronmx B ECHUA;



5) BO3MOKHOCTh BEPHYTHCS Ha JIFOOOW M3 3TAIlOB 3aIOJIHCHUS 3JICKTPOHHOM
dbopmpbl 3anpoca 6e3 NoTepu paHee BBEACHHOM HHPOpMAIINK;

6) Bo3aMokHOCTh Joctyrna 3asButens Ha EII'Y k paHee MOAaHHBIM MM
3arpocaM B TEUEHHE HE MEHEE OJTHOTO rojia, a TAKKE YaCTUYHO CPOPMUPOBAHHBIX
3alpOCOB — B TCUEHHUE HE MEHEE 3 MECHALICB.

CdopMupoBaHHBIi W MOJANUCAHHBIA 3ampoc, W HHBIE JIOKYMEHTHI,
HEOOXOAUMBbIE ISl MPEAOCTaBICHUS MYHUIMIAIBLHON YCIYTH, HAIpaBisIOTCA B
Apxus nocpeactsom EINTY.

3.6.4. ApxuB obecreunBaeT B 3JEKTPOHHON (opMe MpueM TOKYMEHTOB,
HEOOXOJMMBIX I TIPEAOCTABICHUS YCIYTH, W PETUCTpAIHIo 3ampoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO MPEACTaBICHUS 3asiBUTEIEM TaKuX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

[Tocne peructpaiuu 3anpoc HaNpaBIseTCsA CIEUATNCTY, OTBETCTBEHHOMY 3a
MPEAOCTABICHNE MYHULIMIIATBHON YCITYTH.

[Tocne  mpuHATHsS  3ampoca  3adgBUTENS  JOJDKHOCTHBIM  JIMIIOM,
YIOJIHOMOYEHHBIM Ha MPEIOCTABICHUE MYHULIMIAIBHON YCIYTH, CTaTyC 3ampoca
3asBuTens B inuHOM kabuHere Ha EINY oOGHOBIsIETCs 10 cTaTyca «IIPUHSITOY.

3.6.5. [lomyyenue 3asiBUTENEM pe3yabTara pPEAOCTaBICHUS
MYHUITUTIATBHOM YCITyTH PETYCMOTPEHO B (hOpME JIEKTPOHHOTO JOKYMEHTA Yepe3
EII'Y, noamucaHHOro MJOJDKHOCTHBIM JIMIIOM ApXHBa C HCIOJIb30BAHUEM
YCUJICHHOM KBaM(PUIIMPOBAHHOM 3JIeKTpOHHOU noanucu. [lonyuenue 3asBurenem
pe3ynbTrara MPEeJOCTaBICHUS MYHUUUNAIBHOW YCIYTM MPEAYCMOTPEHO IO
AJIIEKTPOHHOM Mo4YTe B (pOopME TOKYMEHTA, NEPEBEACHHOIO B 3JIEKTPOHHBIA BUJ C
MOMOIIIBIO CPEJICTB CKAHUPOBAHUS (DJICKTPOHHBIN 00pa3 TOKYMEHTA).

3.6.6. [IpenocraBnenre B 3AeKTpOHHOU (hopme 3asBUTENSIM UHPOPMAITUH O
XOJ€ MPENOCTaBICHUS YCIyru ocyuecTBiseTcsa nocpeactsom EIINY, B nmopsake,
yctaHoBieHHOM B yHKTe 1.3.1 moapasnena 1.3 paznena 1 nacrosimero Permamenra.

[Ipu mnpenmoctaBieHUM YCIAYyrd B JJIEKTPOHHOW (dopme 3asBUTEIIO
HaIpaBJISIETCS:

a) yBeJJOMJICHHE O 3anucu Ha rpueM B Apxus, M®L], conepxaiiee cCBe1eHUS
0 JlaTe, BpEMEHU U MECTE MpUEMa,

0) yBeZIOMJICHHE O TIPHUEME M PETUCTPAIMK 3allpoca U MHBIX JTOKYMEHTOB,
HEOOXOMUMBIX [IJISi TPEJOCTABICHHUS MYHUIMIIAIBLHON YCIYTH, COJepKaliee
cBeeHuss o (akTe mpHemMa 3amnpoca M JIOKYMEHTOB, HEOOXOAUMBIX JUIs
MPEIOCTABIECHUSI MYHUIIMNIAIBHON YCIYTH, U Hayajie Mpoleaypbl NpeaoCTaBICHUs
MYHULIMIIAIBHOM YCIYTH, a TakXe CBEICHHUS O JlaTeé W BPEMEHU OKOHYAHUS
MpEeA0CTaBICHUS MYHUITUTIAIbHON YCIIYTH JTUOO0 MOTUBUPOBAHHBINM OTKA3 B IIPHUEME
3ampoca W HUHBIX  JIOKYMEHTOB, HEOOXOAMMBIX Uil  MNPEJOCTaBICHUS
MYHULUITAIIBHOMN YCIIYTH;

B) YBEJIOMJICHHE O Pe3yjIbTaTaX PacCMOTPCHHS JOKYMEHTOB, HEOOXOIUMBIX
JUIS1 IPEJTOCTABIICHHUS] YCIIYTH, COJIEpAKAIIEEe CBEACHUS O IPUHSATHUN MOJIOAKUTEITLHOTO
pelieHrus O TMPEIOCTABICHUM YCIYTH U BO3MOXXHOCTH TOJYyYHUTh pPE3yJIbTar
MPEIOCTABIIEHUS YCIYTH TMO0 MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUH YCITYTH.

3.6.7. 3asBuUTensIM 00eCTeUYuBAETCS BO3MOXHOCTh OLIEHUTh JOCTYIMHOCTH U
Ka4eCTBO MyHULMIIAIbHOU ycinyru Ha EINTY.



3asBUTENb BIIPABE OLICHUTh KA4ye€CTBO MPEAOCTABICHUS MYHUIUIAIBHON
YCIYyIH C TIOMOIIBIO YCTPOMCTB TMOABUXKHOW paauoTesieOHHON CBsI3U, C
ucnosibzoBanuem  EII'Y, TepMHHANbHBIX yCTPOMCTB B  COOTBETCTBUMU C
nocra”HoBieHueM [IpaButenscrBa Poccuiickoit @enepanyu ot 12.12.2012 Ne 1284
«O0 oueHke rpaxgaHamMu S(OPEKTUBHOCTU MESITEIBHOCTH PYKOBOAUTENEH
TEPPUTOPHAIBHBIX OPraHoB (peAepalbHbIX OPraHOB HCIOJIHHUTENIBHON BIACTH (MX
CTPYKTYPHBIX TMOJpPA3ACIICHUI) U TEPPUTOPUAIBHBIX OPTraHOB T'OCYIapCTBEHHBIX
BHEOIO/KETHBIX (DOHAOB (MX PETrHOHAJBHBIX OTACJIICHHWH) C Y4eTOM KauecTBa
MpEAOCTaBICHUS UMHU TOCYJApPCTBEHHBIX YCIYr, a TakXke O MPUMEHEHUU
pEe3yJAbTATOB YKAa3aHHOW OIIEHKM KaK OCHOBAaHMS ISl NPUHSITHUS PEIICHUN O
JIOCPOYHOM TMPEKPAIIECHUN HCIOJHEHUS COOTBETCTBYIOIIMMHU PYKOBOAUTEISIMU
CBOUX JOJIKHOCTHBIX 00sS3aHHOCTEN».

3.7. Ilopsiiok wMcHpaBJieHUs ONMYHIEHHBIX OMEYATOK W OIHOOK B
BBIIAHHBIX B pe3yJibTaTe MPeJ0CTABJICHUS MYHUIHMIAJIbHOH YCJIYIH
JOKYMEHTAaX

1) OcHoBaHHEM i1 Havaja aJMHHUCTPATHBHON NPOLEIYPHI SBIACTCS
oOpamenne 3asButenss B ApxuB, M®DIl, c 3asgBiaeHueM 00 ucCHpaBICHUH
JOMYIIEHHBIX OMEYaTOK W OMIMOOK B BBIJAHHOM B PE3yJbTaTe MpPeAOCTaBIICHUS
MYHULUNAIBHON YCITYTH IOKYMEHTE.

2) [Ipu oOpaieHur 00 WMCIPaBJICHUM JOMYIICHHBIX ONEYAaTOK M OMIMOOK
3asBUTENb MPEICTABISAET JOKYMEHTHI, MOJITBEPKIAIOIME HAJTMYUE B BBIJAHHOM B
pe3yabpTare MpeAoCTaBICHUS MYHUIIMIAIBHON YCIYyTH JOKYMEHTE IOMYIIEHHBIX
OMEeYaTOK U OIIHOOK.

JIOKyMeHTBI, TOATBEPXKAAIONINE HAJIUYME B BBIJIAHHOM, B pe3yjibTaTe
MPEAOCTaBICHNUS MYHUIIMIIATILHOW YCIYTU JTOKYMEHTE JOMYIIEHHBIX OMNEYaTOK U
omuOOoK nojaaercs 3asBUTENIEM B APXUB JIMYHO, IO TIOYTE, MO DJIEKTPOHHOM MouTe,
yepes EINTY.

CotpynHuk ApxuBa, MPOBEPSET IMOCTYNUBIIME JAOKYMEHTHI Ha MPEIMET
HAJIM4YMsI OINEYaTOK W OIMMUOOK B BBIJAHHOM B peE3ylbTaTe MPEIOCTaBICHUS
MYHULUNAIBHON YCITYTH IOKYMEHTE.

B cnydae HamuuMs MOMYIIEHHBIX OMEYATOK M OMIMOOK B BBIJAHHOM B
pe3yabpTare MNpPeNOoCTaBICHUS MYHUIMNAIBHON YCIYIM JOKYMEHTE CHEHUAIMCT
ApxwuBa, yCTpaHSET OMYIICHHBIE OTIEYaTKH U OIIMOKH MyTeM MOJITOTOBKH HOBOTO
JTIOKYMEHTA.

B cnydae OTCyTCTBUS AOMYIIEHHBIX OIMEYATOK U OHIMOOK B BBIJIAHHOM B
pe3yJibTaTe MPENOCTaBICHUS MYHUIMNAIHHON YCIYrd JOKYMEHTE COTPYIHHUK
ApxuBa TOTOBUT YBEAOMJICHHE 00 OTCYTCTBUU OIEUYATOK M OMIMOOK B BBIJITAHHOM B
pe3yJibTaTe MpeI0CTaBICHUSI MyHUIIUITAIbHOW YCIYTH JOKYMEHTE U TepeaeT ero
Ha TMOJUCH JTOJDKHOCTHOMY JIUITY ApXHBa.

CotpynHuk ApXuBa PErUCTPUPYET MOIANUCAHHOE AOJKHOCTHBIM JIUIIOM
yBEJOMJICHHE 00 OTCYTCTBHH JOMYIIEHHBIX OMEYAaTOK W OIMMOOK B BHIJIAHHOM B
pe3yabpTare MpPeaoCTaBICHUS MYHHIIMIAIBHON YCIYTM JOKYMEHTE W BBLAACT WIH
HaIpaBJISIET 3asIBUTEITIO.

MakcumanbHblii CpPOK BBINIOJHEHUS AJIMUHUCTPATUBHOM MIPOLEAYPHI IO
UCITPABJICHUIO JOMYIICHHBIX OIMEYaTOK W OMMOOK B BBIJAHHOM B PE3yibTaTe



NPEIOCTABICHUS! MYHUILIMINAIBHOW YCIyTd JOKYMEHTE, JMOO MOATOTOBKU
YBEIOMJIEHHsSI 00 OTCYTCTBMM JOIYIIEHHBIX ONEYaTOK M OHMIMOOK B BBIJAHHOM B
pe3ynbTaTe NPENOCTaBICHUS MYHULMIIAIBHOW YCIYTM JOKYMEHTE HE MOXKET
npeBblIaTh 3 pabouux AHEW C JaThl PETUCTPALMU 3asBICHUS 00 HCHpPaBICHUU
JIOTYILIEHHBIX OIEYaTOK U OMHUOOK B ApXuBe.

WcnpaBiieHus: JOMYIIEHHBIX ONEYAaTOK U OMIMOOK B BBIJAHHOM B pE3yJbTaTe
pabotHuKaMu M®IL] ocymiecTBIsAI0TCS B COOTBETCTBUH C OPSAIKOM, 3aKPEIIIEHHBIM
B CONJAIIECHWM O B3aUMOJEUCTBUU MEXAY AJMUHHCTpanuen MICHUKOBCKOIO
paiiona u MOII.

3) JIOIKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJIHEHHE KaXIOTO
aJMUHUCTPATUBHOTO JEUCTBUSA, BXOIALIEIO B COCTaB aJMUHUCTPATUBHOU
IPOLIETYPBHI, ABISAETCA COTPYAHUK ApPXHUBA, JOJPKHOCTHOE MO ApXHUBa, paOOTHUK
MOI] (B yacTu mpuema, nepeaayd JOKYMEHTOB, a TaKXe€ BbIIAYM PE3YJIbTATOB
paccMOTpEHHS).

4) KputepueM NPUHSATHUS PEUICHUS M0 UCIIPABICHUIO IOMYIICHHBIX OMEYaTOK
¥ OomIMOOK B BBIJJAHHOM B PE3yJbTaTe MPENOCTABICHUS MYHULIUINAIBHOU YCIYTH
JOKYMEHTE SIBJISICTCSl HaluuMe, JUO0 OTCYTCTBUE JAOIMYIIEHHBIX OINEYaTOK U
OLIMOOK.

5) PesynbTaroM  BBIMOJNIHEHHS ~ QJMUHHCTPATHBHON  MPOLEAYpHI  TIO
UCHPABJICHUIO JIONYLIEHHBIX OINEYAaTOK M OIIMOOK B BBIIAHHOM B pE3yJbTaTe
NPEIOCTABICHUS MYHULMIAIBHOM YCIYIM JIOKYMEHTE SBIISIETCA HaIlpaBJICHUE
(BpIIaya) HOBOrO JOKYMEHTA, JIMOO YBEAOMJIEHUSI 00 OTCYTCTBUU JIONYIEHHBIX
OIIEYaTOK U OLIHUOOK.

6) Cnocobom ¢Qukcanuu pe3ynbrata aJIMAHUCTPATHBHON IMPOLEIYPHI
SBJIIETCSI PErUCTpalys HOBOTO JOKYMEHTa, JHMOO YyBEeIOMJIEHUSI 00 OTCYTCTBUU
JOMYUIEHHBIX ONIEYaTOK U OIIHOOK.

Yrpapasromuil AeaaMmu
AJIMUHUCTpanuu paiioHa T.A. bapaubsn



[Tpunoxenue Ne 1

K aIMUHHACTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MyHUITUTIATBHONU YCIIYTH
«MudopmanmonHoe odbecrieueHrne PU3NIecKux u
IOPUINYECKUX JIMIl HA OCHOBE IOKYMEHTOB
ApxuBHoro ¢onaa Poccutickoit denepanyu u
JIPYTUX apXUBHBIX JJOKYMEHTOBY

Komy (PO u 10mKHOCTS PYKOBOAUTENS
MYHULMIIATBHOTO apX1Ba)

3AITPOC

1. damuinus, UMsi, OTYECTBO 3asBUTES
WM HaUMEHOBaHWE OpraHU3aluu
(B MIMEHUTEITHLHOM TIAJICHKE)

2. [TouToBBIif agpec sl HApaBIEHUS! CIPABKU

3. Bam e-mail (npu nanmawn)

4, KoHnrtakTHbIi Tenedon

5. damuinus, UMsi, OTYECTBO JIUIIA (TIOJTHOCTHIO), O
KOTOPOM 3alpallIiBaIOTCS CBEJICHHUS

6. JlaTa poxaeHus J111a, 0 KOTOpOM
3anpanmBarOTCs CBEJICHUS

TemaTuveckne 3anpochbl

7. O nosnyyenun pemieHus (IOCTAHOBJICHUSA)
HCIOJKOMA (AAMUHHMCTPAIMN) HA 3eMeJIbHbIN
Y4acTOK

7.1 Anpec 00beKTa, 0 KOTOPOM MOCTYIIUI 3aMpoc, B
T.4. IPEXKHUN aJIpeEC, €CIU MEHSUIICS (HEXKUII0e
OMeNIeHUe, KBapTHpa, JOMOBIIA/ICHHE,
3eMeJIbHBIN YYacTOK U JIp.)

7.2 Hata u Ne pemieHus (IIOCTaHOBJIEHUS) TIPU
HaJIU4YUM WU BPEMEHHOH nepuoi 10 4 Mecsies
(ecnu 1aTa 1 HOMEp HEU3BECTHBI)

7.3 | AnMuHUCTpaTUBHBIN paiioH T. PoctoBa-Ha-/lony,
PocToBckoit 06macT Mo KOTOPOMY MPUHUMATIOCH
penieHue (MoCTaHOBJICHUE)

7.4 HanmeHoBanue opraHa BJacTH, M3JIaBIIETO
3arpanmBaeMoe peleHne (OCTaHOBJIECHUE)

7.5 Tema pemenus (TOCTaHOBJICHHS)  (CHATHE
CaMo03acTpos, PUCTPOUKA, KAITUTAIbHBIM PEMOHT
JloMa U CHOC CTPOEHHUH, pa3zie] JOMOBIIAJICHUS,
BBIJICTICHUE 3eMEeJIbLHOTO ydacTka noj
CTPOUTENBCTBO  JOMa,  pa3fes]  ydacTka,
3aKperyieHue B COOCTBEHHOCTh U T.J1.)

7.6 | Cnoco®0 monmyyeHHs  3€MENBHOTO  ydacTKa

(BBIAEIEHHE MO/ CTPOUTEIBCTBO JOMa, pas3fel
y4acTKa, 3aKperieHue B COOCTBEHHOCTB)




7.7

HanmeHoBaHue CaaoBOTIO TOBAPHUIICCTBA,
ABTOKOOIICpAaTHBa U OP.

7.8

Ne cBueTenbCTBA O MpaBe Ha MOYKU3HEHHO-
HacJelyeMoe BiiaficHue (MPH 3aKPEIUICHUH B
MOKU3HEHHO-HacIeryemMoe BiageHue B 1992-
1994 rr. — ay1g UHOUBU Y ATEHOTO
JIOMOBJIAJICHUS )

O nosyyenun pemieHusi (OCTAHOBJIEHUS)
HCIMOJKOMA (AIMMHUCTPALIMH) HA KBAPTUPY

8.1

Anpec 00beKTa, 0 KOTOPOM MOCTYIIHII 3aIpoc, B
T.4. IPEKHUN aJ[pec, eCIU MEHSIICA (HEXHUII0e
oMeNIeHue, KBapTHpa, JOMOBIIA/ICHHE,
3eMEeJIbHBIN Y4acTOK U Jp.)

8.2

Hpe>1<Hee MCCTO XHUTCIILCTBA

8.3

Jata u Ne pemenus (IOCTaHOBJIEHHS) MpHU
HAJIMYWW WKW BPEMEHHOM mepuon 10 4 MecsleB
(ecnu gaTa U HOMEp HEU3BECTHBHI)

8.4

AJIMUHHMCTpPAaTUBHBIN paiioH r. PocroBa-Ha-/{ony,
PocToBckoit 061acTi MO KOTOPOMY IPUHUMAIIOCH
penieHue (MoCTaHOBJICHHE)

8.5

Crioco0 nonyueHus KBapTUpPHI (ITOJIy4eHHE OT
paboThl, 0OOMEH KBapTUPBI, IepeodopmileHrE
opzaepa, nepeobopyaoBaHue, IPUCTPOKa
OanKoHa M.T.]I.)

8.6

Mecto paboThl, €cii KBapTUPY MOIYYAIU OT
paboThI

8.7

JlaTa BeI1aum opjiepa Wid 1ata OpOmUCKU

8.8

Tun kBapTUPHI (U30JUPOBAHHAS, OOLLEKHUTHE,
KOMMYHaJIbHAs])

O nosyyeHun peuieHusi (IOCTAHOBJIEHUS)
HCIOJIKOMA (AAMMHUCTPAIMU) O BBOJE B
IKCIIYATAIMUIO KUJIOTO I0MA

9.1

Agnpec 00bEKTa, O KOTOPOM TMOCTYMHHUIJI 3aMpoc, B
T.4. TIPSKHUN aapec, €ClIu MEHsUICS (HEeXKUIoe
MOMEIIICHHE, KBapTupa, JIOMOBJIAJICHHE,
3eMEJIbHBIA Y4acTOK U Jp.)

9.2

Jata u Ne pemenus (IOCTaHOBJIEHHS) MpHU
HaJIU4YUH WM BpEMEeHHOU nepuoa 1o 1 roga (ecnu
JlaTa U HOMEP HEU3BECTHBI)

9.3

Opranusanusi, KoTopasi cCTpouia JoM (eciau
N0JIy4aJii KBapTUPY OT pabOThI)

9.4

JlaTta BBOJa B 3KCILTYaTaLMIO IOMA WIIA TOJ
BCEJIEHUS B IOM

10.

AIMUHHUCTPATHBHO-TEPPUTOPHAJIbHOE
JeJIeHHe

10.1

HazBaHue HaceIeHHOro MyHKTa, pailoHa

10.2

Oxpyr, paiioH




10.3

Tema 3amnpoca (TepenMeHOBaHuE,
aJIMUHUCTPATUBHO-TEPPUTOPHATIHHAS
MPUHAJICKHOCTh, 00beIMHEHUE, 00pa30BaHKE, O
HaXO0XKJIECHUH B CEJILCKOH MECTHOCTH, O
NICPEUMEHOBAHUY YITHII, TUKBUIAIINS, O
NPUCBOCHHH WJIM N3MCHEHUH a/Ipeca)

10.4 | XpoHOJIOTHYECKUE PAMKHU
11, HcTopusi yupexnaeHus
11.1 | Ha3BaHue yupexaeHHUs
11.2 | MecToO €ro HaxOXIECHUS
11.3 | IlogunHEeHHOCTH (KaKOH BBHIIICCTOSIICH
OpTraHu3aIuy TOTIUHSIICS)
11.4 | Tema 3ampoca (0Opa3oBaHue, IepeMMEHOBaHUE,
JTUKBUTAITHS )
11.5 | XpoHoJIoTHYeCKHe paMKu
12. IloaTBepkaenue coobITUA WK pakTa
12.1 | Tekcr 3ampoca
12.2 | MecTo coOBITHS
12.3 | JlaTa coObITHS
13. O npegocraBiieHNMH KONMI APXUBHBIX
JTOKYMEHTOB
13.1 | IIpomry mpenocTaBUTh 3aBepEHHBIE KOIIUU HaumenoBanue 10KyMeHTa,
ApPXUBHBIX JOKYMEHTOB (yKa3aTh HANMECHOBAaHUE | JaTa
JIOKYMEHTa U TIOMCKOBBIE JTAHHBIC) DouHp
Onuch
Jemno
JIuctel
(KOTMYECTBO  CKOMMMPOBAHHBIX
JIUCTOB IO OJIHOMY 3ampocy He
MokeT mpeBblath 20 J1.) Ha
nopTaje He YKa3aHo
CounajbHO-NPABOBbBIE 3aNPOCHI
14. O noaTBep:KIeHUU CPOKOB OKKYIAIIUA
paiionoB PocToBckoii 001acTi
14.1 | AAMUHHUCTpPATUBHBIN paiioH 001acTH U
HACEJICHHBIN MYHKT, HA TEPPUTOPUN KOTOPOTO
MIPOXKUBAJIO JIUIIO
15. O noaTBep:KIeHUH 3apad0THOIH IJIATHI
(cTunmeHanm)
15.1 | CBenenus 06 n3MeHEHUH (PaMILUIUU U 1aTa €
W3MCHCHHSI
15.2 | Jlate1 poxaeHus aetei (s )KeHIWH)
15.3 | [lonHOEe HaMMEHOBaHUE OPTaHU3ALUU
(mpeanpuATHs), €€ BEIOMCTBEHHAs
MO TYNHCHHOCTD
15.4 | JlomkHOCTB, TaOEIBHBII HOMED




15.5

Haunmenosanue nmoapasaciIiCHUus, ncxa, ydaCTtka u
zp.

15.6 | Ilepuon paboTel (yueOnI)

15.7 |Ilepuox  pabGoTtel  (yueOwI), 3a  KOTOPBIH
HEO0OXOJIMMO TNPEAOCTAaBUTh CBEJEHUS (HE OoJee
60 Mecs11eB)

16. O noaTBep:KIeHUHU CTaxKA padoThI (Yueldbl)

16.1 | Cenenus 06 M3MEHEHUH (PaMIUIAA U 1aTa €
U3MEHEHUS

16.2 | JlaTel poxaeHus aetei (s )KeHIH)

16.3 | [lonHOEe HaMMEHOBaHUE OPTAaHU3ALNU
(mpeanpuATHs), €€ BeIOMCTBEHHAs
MOTYMHEHHOCTh

16.4 | JlomkHOCTB, TaOCIBHBIA HOMED

16.5 | HaumeHnoBaHue moapas3zeieHus, exa, yuacTka u
ap.

16.6 | Ne m naTeI mpukas3oB

16.7 | Ilepuon paboTel (yueObI)

17. O nmoaTBepP:KAeHUH HATPAKIECHUS

17.1 | Ceenenust 00 u3MeHeHUU (PaMUIIUK U 1aTa €€
W3MEHEHHUSI

17.2 | JlaTtel poxaeHus netei (A1 )KeHIIMH)

17.3 | [lomHOE HaMMEHOBaHNE OPTAHU3ALINU
(mpeanpusaTus), B KOTOPOi paboTai rpaxk1aHuH
BO BpPEMsI HArpaKJIeHUs, €€ BEJJOMCTBEHHAS
MOTYUHEHHOCTh

17.4 | AnmMuHuCTpaTUBHBIN paiioH r. PocToBa-Ha-/loHy,
PocToBckoit 06actu, Ha TEPPUTOPUH KOTOPOTO
HAXOJIUJIaCh Opranu3anus (MpeanpusiTue)

17.5 | Ha3Banue Harpajibl

17.6 | Jlata HarpaxIcHHUS

17.7 | JomxHOCTB

18. O perucrpanum, nepeuMeHOBAHUMN
opraHuzaunum (npeanpusaTus)

18.1 | [TonHOEe HaMMEHOBaHKE OpraHU3aLUU
(npenmnpusTus), €e BeIOMCTBEHHAs
MOJYUHEHHOCTD

18.2 | Ha3zBanue opraHuzamuu nociie nepeuMeHOBaHUS

18.3 | Anpec opranuzanuu (IpearnpusITHS)

18.4 | AnmuHMCTpaTUBHBIN paiioH 1. PoctoBa-nHa-/lony,
PocToBckoii 061acTu, Ha TEPPUTOPUHA KOTOPOTO
HaXOAWJIach opraHu3anus (IpearnpusiTe)

185 |Ne w pmara mocrtaHoBieHHMS ~(IpUKaza) O

perucTpanuy, NEpPeMMEHOBAHUU OpraHU3aluu
(mpeanpuATHs) WK BpeMeHHOU niepuoA o 1 rona
(ecau 1aTta 1 HOMEp HEU3BECTHBI)




19. ITosryyeHue KONMii M BHINUCOK U3 NPHKA30B,
pacnopsi:;keHuil, MOCTAHOBJIEHUH (0 CHUKEHUH
Opa4yHOro BO3pacrta, 00 usMeHeHun pamMuIum,
HMEHH, 0TYeCTBA, 00 onpeeileHUH B 1eTCKHIi
JA0M, 00 YCTAHOBJICHUM ONEKHU H
NONeYHUTeNbCTBA, 0 IPHeMe, YBOJIbHEHUH, O
JEKPETHOM OTIyCKe, 00 y4eOHOM OTIyCKe, 0
NOATBEP:KIAeHNH (aKTa HECYACTHOIO CJIy4asi
Ha MPOMU3BO/JCTBE H JP.), TPYA0BOH KHUKKH,
NOATBEPKACHUE HAIIMOHAJIbHOCTH M JIP.

19.1 | Tema 3ampoca

19.2 | Cenenus 06 n3MeHEeHUH (paMUIHHA, UMEHH,
oTuecTBa (MepBOHAYANIbHASI, IPUCBOCHHAS)

19.3 | IlomHOE HaMMEHOBAaHKE OpraHU3AINHI
(mpeanpusTus)

194 |Ne w ojgara TpHUKa3oB,  PaCHOPSHKCHHHU,
NOCTAHOBJICHUM, JaTa HECYACTHOrO ciydyas Ha
IIPOM3BOJICTBE WJIM BPEMEHHOM nepuos 1o 1 roga
(ecnu 1aTta 1 HOMEp HEU3BECTHBI)

19.5 | Ilepuon paboThl B OpraHu3aIuu

19.6 |PailoH mW MecTO TPOXUBAaHUS HAa MOMEHT
NPUHATHS PEIICHUS 00 ONPEICIICHUH B JICTCKUN
JI0M, 00 OTIeKe, MOMICUYUTEIbCTBE

20. JlomoTHUTEIbHBIE CBEIeHUA

21. IlepeyeHnb mpuUIaraeMbiX JOKYMEHTOB
(HanmpuMep, KONusl T0BEPEHHOCTH UM HWHBIX
JTOKYMEHTOB, Y/I0CTOBEPSIIOIINX MOJTHOMOYHS
npeacTaBuTeIs 3asiBUTEJs, U IP.)

Boigauy pe3ysabTaTta npeaocTaBJIeHHs YCJAYTH POLLY OCYIIeCTBUThL CIIOCO00OM:
(Hy’kKHO€ TIOJTYEPKHYTb )

1. Apxus;
2. M®I] (B cnyuae oOpaleHus 3a npejocraBienueM ycinyru B MOLI);
3. Ilo moure;
4. Tlo »nexTpOHHOM MoyTe.
B cayuyae mepeHanpaB/ieHUsl 3alIpoca B HHYK) OPraHU3alMI0 BbIadyy YBeIOMJIEHUS] O

nepeHanpaBIeHUH 3aNIpoca MPOLIY OCYIIECTBUTH CIIOCOOOM:
1. [To mecTy obpamenust (Apxus wim MOL]);

2. ITo mmoure;
3. [To 251eKTpOHHOM MOYTE.
[Hara MTOAIHUCH pacimudpoBKa NOANKUCH

OTMeTKa 0 MOJIy4eHUH pe3y/ibTaTa Mpel0CcTaBJIeHUsI MyHUIIUNIAJIbHOM yCayru (B
cay4ae JJMYHOI0 00paleHusi B ApXMB 32 MOJy4YeHHeM pe3yJibTaTa yCJIYIH)

Jarta noAanucCh paCI_LII/I(I)pOBKa oAU CH



IIpnmeuanue:

JI714 moydeHust CBEICHUHN 10 TEME:

O TOJyYEeHUU pelieHus: (MOCTAHOBJICHUS) MCIOJKOMAa (aJMUHUCTpAIMN) Ha
3eMeNbHbIN yyacTok mim.l1-6, 7.1-7.8;

O TOJyYEeHUU peuieHus: (MOCTAHOBJICHUS) HCIOJIKOMa (aIMUHUCTpAIlMU) Ha
KBapTUPY 3anoyHsoTcs ni.1-6, 8.1-8.8;

0 MOJIYYEHUH pellieHUs (TOCTaHOBIIECHHUS ) UICTIOJIKOMA (2 IMUHHUCTPAIIMH) O BBOJIE
B DKCILTyaTaIMIo XKUJIOTO JoMa 3amoHsroTcs 1. 1-6, 9.1-9.4;

00 aMUHUCTPATHBHO-TEPPUTOPHATHHOM JEICHUH 3anoyHsroTces nm.l1-4, 10.1-
10.4;

10 UCTOPUU YUPEXKICHHUS 3anoiausatoTes nn.1-4, 11.1-11.5;

0 TOATBEPKICHUN COOBITUS WM (hakTa 3amoiaHstoTcs mi. 1-4, 12.1-12.3;

O MPEJ0CTABICHUH KO apXUBHBIX JOKYMEHTOB 3anoJHgtoTcs 1. 1-4, 13.1;

O TIOATBEPXKJICHUU CPOKOB OKKynamuu paioHoB PocroBckoii o0iacTu
3anoiusarores . 1-4, 14.1;

O MOATBEPKJICHUU 3apaO0THOM TIJIaThl (CTUIEHANH ) 3aroaHs0TCs . 1-6, 15.1-
15.7;

O MOATBEPKJICHUU CcTaxa padoThl (yueOrl) 3anonHstores . 1-6, 16.1-16.7;

0 TMOJITBEPKJICHUH HArpaXKIeHUs 3aroaHstoTes . 1-6, 17.1-17.7;

O PETUCTpAINH, IEPEMMEHOBAHUH OPTaHU3aUU (TIPEANPHUATHS) 3aTOTHIIOTCS
. 1-4, 18.1-18.5;

MOJIyYeHHUE KON U BBIIUCOK U3 MPUKA30B, PACIOPSHKEHUI, TIOCTAaHOBIEHH (0
CHIDKEHMHM OpayHOro Bo3pacTa, 00 W3MEHEeHMH (¢(aMUIMM, UMEHHU, OT4eCTBa, 00
OTIPEJICIICHUH B ICTCKUI T0M, 00 YCTAaHOBJICHUH OTICKH U TIOTICUUTEIILCTBA, O TIPHEME,
YBOJIBHEHHUH, O IEKPETHOM OTITyCKe, 00 yueOHOM OTIYyCKe, O OATBEPKACHUU (haKTa
HECYACTHOTO Cly4yas Ha MPOU3BOJICTBE U JIP.), TPYJAOBOM KHIKKH, TMOJATBEPIKICHUE
HAIIMOHAJIBHOCTH M JIP. 3arojHsroTes . 1-6, 19.1-19.6.

B . 20 3alpoca aar0TCsa MHBIC CBCACHMA, ITIO3BOJIAIOINC OCYIICCTBUTL ITOUCK
JOKYMCHTOB, HeO6XO,Z[I/IMI:IX JJIs1 UCITIOJIHCHUA 3alIpoca.



[Tpunoxenue Ne 2

K aIMAHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABICHUS] MyHULIMTIAIBHOM
ycnyru «THpopmarimonHoe odecreueHue
(bU3UYECKUX U FOPUINYECKUX JIUI] Ha
OCHOBE JOKYMEHTOB ApXHUBHOTO (hoH/a
Poccuiickon denepanuu u Ipyrux
APXUBHBIX JIOKYMEHTOBY

3aBeyrolEeMy apXUBHBIM CEKTOPOM (OTIECIOM )
AMUHUCTpAIUu paiiona (ropona)/
mupektopy MBY (MKY) « MyHULIMITAJIBHBIN apXUB
paiiona (ropozaa)»

A.A. IletpoBy

OBPA3EIl 3AITIOJIHEHUA 3AITPOCA

damMuans, UMs, OTUSCTBO 3aIBUTECIIS HWBanoB MBan MBanoBuu
WJIM HANMEHOBAHUE OpraHU3alun

(B MMEHUTEIBHOM MaJe’kKe)

[TouToBbIl anpec a1 HanpasieHus cupaBku | 344005, r. PoctoB-Ha-/ony,

yn.Kpacnoapmerickas,85

3. Bam e-mail (npu nanmmawn) 555@mail.ru

4. KonTtakTHbI# TeaeoH 89005555555, 2222222

5. daMuusi, UM, OTUYECTBO JIMIA (TTOJTHOCTHIO), HMBanoB MBan MBanoBu4
0 KOTOPOM 3aIlpalllMBaOTCsl CBEACHUS

6 Jarta poxaeHus uia, 0 KOTOpOM 15 mas 1956 rona
3anpaniuBalOTCs CBEICHUS

TemaTnueckue 3anpochl

7. O nosyyeHum peuieHusi (OCTAHOBJIEHUS)
HCIOJIKOMA (AAMMHHUCTPALIH) HA
3eMeJIbHbIN Y4aCTOK

7.1 | Anpec 00beKTa, 0 KOTOPOM MOCTYIUII r. A30B,
3ampoc, B T.4. IPEKHUAN aJIpec, €CIIN MEHSIICS nep. ['azernslii, 64
(HexXuII0€ MoMelIeHue, KBapTupa, (npexxHuii anpec:
JIOMOBJIaICHHE, 3eMEJIbHbIN YYacTOK M Jp.) yi. Paesckoro, 22)

7.2 | Hata u Ne pemieHus (IOCTaHOBJIEHUS) MpHU Anpenp-maii 1959r.
HAIMYUM WM BpeMEHHOW mepuoa a0 4 | (eciu gara U HOMEpP HEM3BECTHBI)
MecA1eB (el JJaTa 1 HOMEp HEU3BECTHBI)

7.3 AJIMUHHUCTpPAaTHBHBIN paiioH T. PocroBa-Ha- A30BCKHI1 palioH
Jlony, PocTtoBckoil o0nacT 1o KOTOPOMY
IPUHUMAJIOCh pelIEHUE (IOCTAaHOBJICHUE)

7.4 | HaumeHoBaHuEe oOpraHa BJIAacTH, W3/aBILIETO A30OBCKHUI paliMCIIONKOM
3arpanMBaeMoe peleHne (OCTaHOBJIECHUE)

7.5 Tema pemenus (mocraHoBieHus) (cHstue | Paszgen 3eMenbHOro ydacTtka u

€CamM03acTposi, MNPUCTPOWKA, KANUTAIbHBIN

JIOMOBJIaJICHUS




PEMOHT Ja0Ma M CHOC CTpOeHHf;I, pas3acia
JOMOBJIaACHU A, BBIJACIICHHUEC 3CMCJIBHOTO
ydacTKa 1mod CTpPpOUTCIBCTBO JOMa, pasaci
y4acCTKa, 3aKpCIUICHHUC B COOCTBEHHOCTh U

T.J.)

7.6

Crioco0 mosydeHHs 3E€MENbHOr0 ydacTKa
(BBIIENIEHUE TIOJl CTPOUTEIBCTBO  JIOMA,
paszmen yJacTka, 3aKperyieHne B
COOCTBEHHOCTB)

pas3zen yJacTka

7.7

HamMeHoBaHue camoBOro TOBApHUIICCTBA,
dBTOKOOIICpAaTHBA U Ap.

JAHT «BocTounoe»

7.8

Ne cBunerenbcTBa O MpaBe HA MOKU3HEHHO-
HacjeayeMoe BiajaeHue (Mpu 3aKpeTuICHHH B
MOXHU3HEHHO-HAcIeAyeMoe BiajeHue B 1992-
1994 rr. — AyIg UHIUBU Y ATEHOTO
JTOMOBJIQJICHHSI)

Ne233654

O nosryyeHum pemeHusi (IOCTAHOBJIEHUS)
HCIMOJKOMA (AAMUHUCTPAIMU) HA
KBapTHPY

8.1

Anpec 00beKTa, 0 KOTOPOM MTOCTYITHJI
3a1mpoc, B T.4. IPEKHUHN aJipec, €CIIM MEHSIICS
(HeXMII0€ TTIOMEIIEHUE, KBapTHUpPa,
JIOMOBJIAJICHHE, 3eMEJIbHBIN Y4aCTOK | JIp.)

c. IlemxkoBo,
niep. I'azeTHslii, 64

8.2

Hpe>1<Hee MCCTO XHUTCIILCTBA

c. IlemxkoBo,
yi. PaeBckoro, 22

8.3

Hata u Ne pemieHust (IIOCTaHOBJIEHUS) MPU
HaJIU4YUM WM BpEeMEHHONl mnepuoa a0 4
MecAI1leB (€clii JaTa U HOMEp HEU3BECTHBI)

12.03.1996 Ne696 nnun
siHBapb-anpesb 1996 rona (ecinu
JlaTa U HOMEP HEU3BECTHBI)

8.4

AJIMUHHUCTpPAaTHBHBIN paiioH T. PocroBa-Ha-
JHlony, PocToBckoit o0OnacT 1o KOTOPOMY
NPUHUMAJIOCHh pelieHue (MTIOCTaHOBJICHUE)

AnMmuHuCcTpanus A30BCKOTO
parioHa

8.5

Crioco0 nonyueHus: KBapTUpHI (IOJydeHue
oT paboThl, 0OMEH KBApPTHPHI,
nepeoopMIIeHUE OpIepa,
nepeoOopyI0BaHKE, MPUCTPOITKA OaTKoHA
W.T.JT.)

NOJTy4Y€HHUe OT paboThI

8.6

MecTo paboThI, eciii KBApTUPY MOTyYaTH OT
paboThl

CIIK «3asets Unpuuay

8.7

JlaTa BbIIauM OopAepa WK JaTa IPONKUCKU

15.10.1969

8.8

Tun kBapTUPHI (M30JMPOBAHHAS,
o01IeKUTHE, KOMMYHAJIbHAS)

HU30JIMPOBAHHAA

O nosryyenun pemieHusi (IOCTAHOBJICHUS)
HCIOJKOMA (AAMMHHUCTPAIUU) O BBOJE B
IKCILVIYATALUIO KUJIOT0 10MA

9.1

Anpec 00beKTa, 0 KOTOPOM TOCTYIIHII 3aIIPOC,
B T.4. MPEXHUH aJapec, €CIu MEHSJICS
(HeXKHIIOE MOMeIIeHne, KBapTHPA,
JIOMOBJIAJICHHE, 3MEbHBIN Y4aCTOK H Jp.)

c. Camapckoe,
nep. ['azeTHsii, 64




9.2

Hatra u Ne pemieHust (MOCTaHOBJICHHUS) IPH
HAJIMYMH WU BPEMEHHOU mepuon 10 1 roga
(ecau 1aTta 1 HOMEp HEU3BECTHBI)

12.03.1996 Ne696 unu
sHBapb-anpesb 1996 rona (ecnu
JlaTa 1 HOMEP HEU3BECTHBI)

9.3 Opranuszanus, KoTopas CTpOHIa oM (eciu CIIK «Camapckuii»
10JIy4aJii KBapTUPY OT pabOThI)
9.4 | Jlata BBOJA B 9KCILTyaTaIHIO I0Ma WU TOJT 1970 r. - Bcenenune
BCEJICHUS B JIOM
10. AJIMUHUCTPATHUBHO-TEPPUTOPHATIbHOE
JeieHne
10.1 | Ha3Banue HaceleHHOTO MyHKTA, pailoHa xytop JloHckoi#l, A30BCKUI palioH
10.2 | Oxpyr, paiion PocroBckuit okpyr
10.3 | Tema 3ampoca (mepeuMeHOBaHUE, [Ipomury mpegocTaBuUTh CBEICHHS O
aMUHUCTPATUBHO-TEPPUTOPHAIIbHAS NEPEeUMEHOBAHUU XyTOPa
MPUHAJICKHOCTh, 00bETMHEHUE, JoHckou
oOpa3zoBaHue, 0 HAX0XKJACHUHU B CEIBCKOU
MECTHOCTH, O MIEPEUMEHOBAHUH YJIUII,
JMKBUJIAIUS, O IPUCBOCHUH WM U3MEHEHUU
ajapeca)
10.4 | XpoHosoruueckue paMKu 1950-1970 rr.
11. Hctopus yupexaeHus
11.1 | Ha3BaHue yupexaeHus 3aBoa «CTpOWMAaTEPHUAIIOB)
11.2 | MecTO €ro HaxOXJICHUS r. A30B
11.3 | I[MomunHEHHOCTD (KAKOW BBITIIECTOSIICH MHUHUCTEPCTBO CTPOUTENBCTBA
OpraHu3aIuy MOTYUHSIICS)
11.4 | Tema 3ampoca (o6pa3oBaHue, [Ipomry mpeaocTaBuTh CBEICHHS O
neperMMEeHOBaHUE, JTUKBU AL ) naTte o0pa3oBaHME 3aBO/IA
«CtpoiimaTepansh»
11.5 | XpoHosnornyeckue paMKu 1950-e rr.
12. IloaTBep:kaeHue coObITHS WK PaKTa
12.1 | Tekct 3ampoca [Ipomy npegocTaBUTh CBEICHUS O
TOM B Y€CTh KOTO Ha3BaHA yJIUIIA
MypiblueBa
12.2 | MecTo coObITHS r. baraiick
12.3 | Jlata coObITHS 1960-¢ .
13. O npegocraBiieHNMH KONUI APXUBHBIX
JOKYMEHTOB
13.1 | IIpomry mpenocTaBUTh 3aBepEHHBIE KOMTUU HaunmeHnoBaHue qoKymMeHTa

aApXMBHBIX JTOKYMEHTOB (yKa3aTh
HAaMMEHOBaHHUE JOKYMEHTA U TTOMCKOBBIS
JTAHHBIE)

[locny:KHOM CIIMCOK
IpeICeAATEIIs PAaKCIIOIKOMA
Ilerpa I'pomoBa

®donjy 304

Onwuce 1

Jlemo 456

JIncter 5-7

(KOJTMYECTBO CKOTTMPOBAHHBIX
JIUCTOB TIO OJTHOMY 3aIpoCy HE
Mo>keT npeBblmath 20 J1.)




COHI/IaJILHO-HpaBOBble 3aMpocChl

14, O noaTBep:KIeHUH CPOKOB OKKYMAIIUH
paitoHoB PocToBcKo# 00J1acTH

14.1 | AAMuHUCTpaTUBHBIN paiioH 001acTH U [Tponerapckuii, xyTop Becenbiii
HACEJICHHBIN MYHKT, HA TEPPUTOPUHU OpJI0BCKOTO CeIbCOBETA
KOTOPOTO MPOKUBAJIO JIUIIO

15. O noaTBep:KIeHUM 3apad0THOM MJIATHI
(CTUNIEHAMHN)

15.1 | Ceenenust 00 usmenenuu pammnuu u nara ee | Ilerposa, 1980 nata usmenenus
WU3MEHEHMUSI

15.2 | Jlatel poskeHus qeTen (Juist >KEHIIIH) 1981, 1985

15.3 | [lonHOEe HaUMEHOBaHUE OpraHU3aALUU 3aBOJI «DNEKTPOMOHTAKHUK,
(mpeanpuATHs), €€ BeIOMCTBEHHAs MUHUCTEPCTBO PHEPTETUKU
MOTYUHEHHOCTh

15.4 | JlomxHOCTD, TaOeIbHBIN HOMED KOHTpoJiep, Nel563

15.5 | HaumenoBauue MoJIpa3ieiICHus, 1exa, Llex Nel5
y4acTKa u Jp.

15.6 | I[lepuox paboTsl (y4eObr) 1970-1991 1.

15.7 | Ilepuoxg paboTel (yueObl), 3a KOTOPBIH 1975-1979 rr.
HEOOXOAMMO TIPEIOCTaBUTh CBEICHUS (HE
6onee 60 mecs1EeB)

16. O noaTBep:KIEHUM CTAkKA Pad0ThI (YueObl)

16.1 | Cenenus 06 m3meHeHnuu Gamwmmu 1 gata ee | I[lerposa, 1980 mata namMeHeHHS
U3MEHEHUS

16.2 | JlaTe1 poxaeHus aeTei (Jis )KeHIH) 1981, 1985

16.3 | [lonHOEe HaMMEHOBaHKE OpraHU3aLUU 3aBOJI «DNEKTPOMOHTAKHUKY,
(mpenmnpusTusi), €e BeIOMCTBEHHAs MUHHCTEPCTBO SHEPTETUKU
MOJYUHEHHOCTh

16.4 | JlomxHOCTD, TaOEIBHBIN HOMED KOHTpoJep, Nel563

16.5 | HanmenoBauue MOPA3/ICIICHUS, mexa, Ilex Nel5
y4acTKa u Jp.

16.6 | Ne u gaTsl npUKazoB Ne 4 01.02.1975,

No56 12.11.1979

16.7 | Ilepuox pabotsl (yueObr) 1975-1979 rr.

17. O noaTBep:KIeHUU HATPAXKICHHUS

17.1 | Ceenenust 00 usmeHenuu pamunmu u nara ee | Ilerposa, 1980 nata usmeHeHus
M3MEHEHUs

17.2 | Jlate1 poxaeHus aetei (i )KeHIWH) 1981, 1985

17.3 | [lonHOEe HaMMEHOBaHNE OPTaHU3ALUU 3aBoJ «CTpoiiMaTepHraioBy,
(mpenmnpusTHs), B KOTOPOH paboTan MuHHCTEPCTBO CTPOUTENBCTBA
IpaKJaHUH BO BpeMs HarpaXKJIeHUs, e
BEJIOMCTBEHHAs! TOTUMHEHHOCTD

17.4 | AamuHKMCTpaTUBHBIN paiioH r. PocToBa-Ha- A30BCKUI paliuCIIONKOM
JHony, PocroBckoit o01acTu, Ha TEpPUTOPUHU A30BCKOro palioHa
KOTOPOT'0 HaXOUJIach OpraHu3aIus
(mpennpusTHe)

17.5 | Ha3zBanue Harpassl «3a 100JIeCTHBIN TPYI»




17.6 | Jlata HarpaxxaeHus 01.04.1986

17.7 | JomxHOCTb KOHTPOJIEP

18. O perucrpanuu, nepeuMeHOBAHUHN
OpraHusauuu (mpeanpuaTus)

18.1 | [lomHOEe HaMMEHOBAaHUE OPTAaHU3ALNU 3aBoJ «CTpoiiMaTepHraioBy,
(mpeanpuATHs), €€ BeIOMCTBEHHAs MUHUCTEPCTBO CTPOUTENHCTBA
MOTYMHEHHOCTh

18.2 | Ha3Banue opranusanuu nocie OAO «CtpoiimaTepuanon
EpEeMEHOBAHHUS

18.3 | Anpec opranmu3zanuu (IpeaIpPUsSTHS) r. A30B, yi. [To6enpl, 2

18.4 | AnmuHHCTpaTUBHEIN paiioH r. PocToBa-Ha- A3oBckuil paiiloH
Hony, PocTtoBckoit 061acTi, Ha TEPPUTOPHH
KOTOPOTO HaXOAUJIACh OpraHU3aIuUs
(npegnpusTue)

185 | Ne w pmara mnocraHoBieHus (TpHKa3a) o 10.06.1995 nnun
perucTpalym, IepenMeHOBaHUN OPTraHU3aAINH Mai-uroib 1995
(mpeanpuATHs) WIK BpeMeHHOU nepuof 1o 1 | (ecnu gata 1 HOMEp HEM3BECTHBI)
rojia (eciiu AaTa ¥ HOMEP HEU3BECTHBI)

19. IHonnyyenue Konuii U BBINMUCOK U3
NPUKA30B, PacCHOpPsKeHUI,

MOCTAHOBJIEHUH (0 CHUKEHUHM OPAYHOIro
BO3pacTa, 00 N3MeHEeHUH (paMuUJIuM,
HMeHH, 0TYeCTBAa, 00 onpe/e/ieHUN B
AETCKUI 10M, 00 yCTAHOBJIEHUHU ONEKH U
NONeYuTeNbCTBA, O MOATBEPKICHUH
(paxkTa HECYACTHOIO CJIy4Yast HA
MPOU3BOJCTBE M JIP.), NOJyYeHHe
TPYAOBO KHUKKH, NOATBEPKIACHUE
HALMOHAJIBLHOCTH M JP.

19.1 | Tema 3ampoca 006 n3mMeHeHNM paMUITHH

19.2 | Ceenenust 00 u3MeHeHUU (paMUITHK, UMEHH, ITerpoBa
0TueCcTBa (IepBOHAYAJIbHASI, IPUCBOCHHASI) IpUCBOEHHas - MIBaHOBa

19.3 | IlomHOE HaMMEHOBaHUE OpraHU3ALUN 3aBoa «CTpoiiMaTepruanoB»
(mpeanpusaTus)

194 | Ne wu pgara nmnpuka3oB, pacnopspbkenud, | Iloctanosnenue ot 10.07.1992
MIOCTaHOBJIEHUH MM BPEMEHHOM nepuo 1o 1 No523 nmm
rojia (eciiu AaTa ¥ HOMEpP HEU3BECTHBI) SIHBapb-HOSIOpb 1992 T.

19.5 | [lepuox pa®oTHl B OpraHu3aluu 1990-1995 1.

19.6 | Pailon m MecTo MNPOXUBAaHUS HAa MOMEHT [Iponerapckwuii paiioH,
OPUHATHS pelIeHuss 00 ONpeesieHud B yi1. Kupoga, 52
JETCKUM 0M, 00 OreKe, MONeYUTeNIbCTBE

20. JlonoJiHuTE/IbHBIE CBEEHMS

21. | IlepeyeHb NpujIaraeMbIX J10KyMeHTOB

(HanpuMep, KONUA J0BEPEHHOCTH HJIH
HUHBIX JOKYMEHTOB, YA0CTOBEPHAIOIIUX
MOJITHOMOY M NpPeACTaBUTe/s 3asiBUTEJIH,

u JIp.)




Beigauy pesy/ibTaTta nmpegocraBieHHMs YCJIYTH NMPOIIY OCYHIECTBHTH CIOCOOOM:
(Hy’>KHO€ TOTYEPKHYTh)

1. Apxus;

2. M®II (B cmydae obOpatieHus 3a npeaocTaBicHueM yciayru B MOL);
3. Ilo moure;

4. Tlo 37eKTpOHHOM TouTe.

B caywyae mepeHampaBijieHHsl 3ampoca B WHYK OPraHU3alHI0 BbIIavdy
YBeIOMJIEHHS O TIepeHANPaBJIeHHH 3aMIPOCca MPOUIY OCYIIeCTBUTH CIIOCOOOM:

1. ITo mecty obpamenus (Apxus wim M®PI);
2. Ilo noure;

3. I1o »eKTpOHHOM MoyUTe.

Hara MIOAIHUCH pacirdpoBKa NOANKUCH

OTMeTKa 0 MOJIyYeHUH Pe3yJIbTATa NPEeAOCTABJICHUS MYHUIIUNIAJIBHON yCIyrH
(B ci1y4ae JMYHOIO 0OpaleHHsl B APXHUB 32 NMOJyYeHUEM Pe3yabTaTa YCJIYTrH)

JaTra IIOAIIHUCH pach/I(prBKa noAInucu



